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HHonoxenne
00 3JIEKTPOHHOM KJIACCHOM 3KypHAaJIe
MyHHUHTIATLHOTO ABTOHOMHOTO 0611€06PA30BATEILHOr0 YUPeKIeHHS CpeTHei
obmeo6pa3oBaTenbHoi mKoanl Ne 2 r. Upaeas

1. O6mue moJioKeHUs

1.1. Hacrosmee Iomoxenne o6 O3IEKTPOHHOM KinaccHOM skypHane (mamee — Ilonoxemue)
pa3paboTano Ha OCHOBAHHHM JEHCTBYIOLIErO 3aKOHOIaTeNLCTBa Poccmiickoit Demepanuu o BeneHuu
JOKYMEHTO0DOPOTa U yueTa 00pa3oBaTelbHON IeITeNbHOCTH:

* ®@epepanpHoro 3akoHa ot 29 gexabps 2012 roma Ne 273-®3 «O6 obpasopanuu B
Poccuiickoit ®enepanumy ¢ u3MeHeHHsME 0T 15 okTa6psa 2025 roga [1];

*  ®epepanbHoro sakona Poccuiickoit ®eneparuu ot 27 mona 2006 roma Ne 152-®3 «O
NEPCOHAIBHBIX JIAHHEIX» C M3MEHEHUAMH oT 24 uons 2025 roga [2];

* Ilucema MunoGpuayku Poccun ot 15 despans 2012 roma Ne ATT-147/07 «O MeToquueckux
PEKOMEHANMAX 110 BHEAPEHHIO CHCTEM BEAEHHs *YPHAIOB YCIEBAEMOCTH B AJICKTPOHHOM
Buze» [3];

* Ilucema PegnepanbHoro areHtersa o obpasosannio ot 29 mons 2009 roma Ne 17-110 «O6
00ecneyeHHH 3aIUTH IEPCOHATBHLIX JaHHBIX» [4];

* Ilucema MunoGpazopanus Poccum ot 13 asrycra 2002 roma Ne 01-51-088un «O6
OpraHu3aliy¥ HMCIONL30BaHMA HHOOPMAIMOHHEIX H KOMMYHHKAIIHOHHEIX PECYPCOB B
0611e06pa3oBaTeNIbHBIX YIPEKACHHIX) [5];

* @enepanbHoro 3akoHa Poccuiickoit @enpeparmu ot 27 mrons 2006 roma Ne 149-®3 «0O6
uHpOpMaluH, HHGOPMAITMOHHEIX TEXHOJOTHAX M O 3aliuTe HHGOPMAIIMH) ¢ W3MEHEHHSIMH
oT 24 urons 2025 roxa [6];

* [llpukazom MuHHCTEpCTBA 3IpaBOOXpPAHEHHS M COLMAIBHOrO pa3BuTHs Poccuiickoi
Qenpepanin ot 26 amrycta 2010 roma Ne 761 «O6 yrBepxaenuu EamnHoro
KBIM(DHKAIIHOHHOTO ~ CNIPABOYHMKA JIOJUKHOCTEH  PYKOBOJHMTENEH, CHIENHATUCTOB H
ciry:xamuxy», paszgen «KpanupurarmoHHBIE XapaKTEepUCTHKH JIOJDKHOCTEH pabOTHUKOB
06na3oBaHUA», B KOTOPOM I'OBOPHUTICSH, Y9TO B JOJKHOCTHBIE 0OA3aHHOCTH YYUTENS BXOIUT
«OCYIIECTBIICHHE KOHTPOJIBHO-OIEHOYHON JesaTeNnbHOCTH B 00pa3oBaTeIbHOM IPOIECce €
HCIIOJIB30BAaHHEM COBPEMEHHBIX CIOCOOOB OIIEHHBaHHWS B YCIOBHAX HH()OpMalHOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH (BEIEHHE HIEKTPOHHBIX (OPM HOKYMEHTAllMH, B TOM
YHCIIE EKTPOHHOTO KYpHAIA ¥ IHEBHHKOB 00ydaromuxcs)», B pegakuud ot 31 mas 2011
roja.

1.2. Dnextponnsni xypHan (DJK) sBisercs rocyIapCTBeHHBIM HOPMATHBHO-(HHAHCOBBIM
JOKYMEHTOM H BeIeHHE ero 00s3aTeIbHO AN KaKIOT0 YYUTEINs H KIaCCHOTO PYKOBOIHTE]IS.

1.3. I3.TI€.I{TPOHHI:;IM KJIACCHBIM JKYPHAJIOM HA3BIBACTCA KOMIUJIEKC ITpOrpaMMHBIX CpCacCTB,
BKJIIOYAIOLIMM Ga3y JaHHBIX U CPEICTRA AOCTYIA K HEH.



1.4, DneKTPOHHBIH KJIACCHBIH KYpPHAI CILYKHT Ul PEIUEHUs 3a/1a4. OMMCAHHbIX B 1. 2 HACTOAIIETO
[Tonosxenys.

1.5. Hactosimee IlonokeHue ycTaHaBIMBAaeT eAMHbIE TPeOOBAHMS IO BEAEHHIO SJIEKTPOHHOIO
JKypHaJla YCIIeBaeMOCTH/ JIEKTPOHHOTO JHeBHHKa obydaromerocs (90K/3/1), onpenenseT mOHITHS,
1IeJTH, TPeOOBaHUs, OPraHU3aIUIo H paboTy MEKTPOHHOTIO KIACCHOTO KYPHAJIA IIKOJIbL.

1.6. DneKTPOHHBIA KypHAT JOJDKEH NOAAEPKUBATHCS B aKTyaTbHOM COCTOSIHUH.

1.7. Tlonp3oBaTensMM 93EKTPOHHOIO JKypHala ABIAIOTCA: AQIMUHMCTpAIMs IIKOJBI, yYHTEI,
KJIaCCHEIE PYKOBOAMTENH, 00yJaromuecs U UX POAUTENH (3aKOHHBIC MPEICTABATEIIH ).

1.8. DnexTpOHHBIN KypHAI SBIAETCS YacThiO HHOPMAIIMOHHO-00pa30BaTEIFHON CHCTEMBI TITKOJTHI.
1.9. B cayuyae HeBbInogHeHMst nanHoro IlonmoxeHuss agMuHHCTpamus o0meoOpa3oBaTeIbHOM
OpraHu3allii HMMeeT IIpaB0 HajaraTh JUCUMIUIMHAPHBIE B3BICKAaHUS B  YCTAHOBJIEHHOM
JEHCTBYIOIUM 3aKOHOAATENECTBOM IOPAIKE.

2. 3apayvu, pemiaeMple ¢ NOMOMBIO YIeKTPOHHOI0 KJIACCHOTO JKypHAIa

INeKMPOoritbill HCYPHAL UCRONLIYEMCS ONLA PEULEHUS CREOVIOWUX 3A0aY.:

2.1. Xpanenue naHHbIX 00 YCIEBAEMOCTH U MOCEMIAEMOCTH 00yYarOIIHXCS.

2.2. BeBog uH(popMaruu, xpaHsineics B 0a3e JaHHBIX, Ha OYMayKHBIH HOCHTENE Ui 0hOpMIICHAS B
BHUJIE TOKYMEHTa B COOTBETCTBHU C TPeOOBAHUSIMH POCCHHICKOTO 3aKOHOAATENLCTBA.

2.3. OnepaTuBHBIA JOCTYIl K OLIEHKaM 3a BECh IIEPHOJ BEIEHHS XXYpHala IO BCEM IIpeIMeTaM B
moboe BpeMs.

2.4, ApToMaTH3alus CO3JaHUs MEPHOINYECKHUK OTYETOB yUUTENEH U aIMHHUCTPAIIHH.

2.5. CBoeBpeMeHHOEe HH(POPMHUPOBAHHE POAUTENEH IO BOIPOCAM YCIIEBAEMOCTH M MOCEINAeMOCTH
UX JIeTei.

2.6. Kontpone BbinoyHeHus 00pa30BaTENbHBIX IPOTPaMM, YTBEPKICHHBIX y4eOHBIM IJIAHOM Ha
TEKYIDHH y4eOHBIH roj.

2.7. Co3manve enuHOH O6a3el KaleHIapHO-TEMAaTHYECKOTO IUIAHWPOBAHHS IO BCEM y4eOHBIM
OpeaMeTaM | llapajuleiisM KIaccoB.

2.8. Co3panue u peadzanus JUCTAHIIMOHHBIX YYeOHBIX KYPCOB.

2.9. Cozpanue noprdonuo obydaromuxcs, neJaroros.

2.10. Co3anue yCIHOBHM U TMCTAHITMOHHOTO KOHCYIBTHPOBAaHUS 3a00JIEBIIHX JETEH.

2.11. Pa3zpaboTka u npoBefeHNe THArHOCTHYECKUX M TECTOBBIX PAbOT C HENBIO MPOMEKYTOYHOTO
HUTOTOBOI'0 KOHTPOJIA.

2.12. ABTOMaTH3alUs CO3JAHUS IPOMEXKYTOYHBIX M HTOTOBBIX OTYETOB YUHTENICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aqMUHUCTPALIUH.

2.13. Ob6ecneueHue BO3MOMKHOCTH HPSIMOTO OOIIEHUS MEXIy YYUTEIAMH, aJMUHUCTPALMEH,
POJMTENAMHU M 00yJYarOIUMHCS BHE 3aBUCHMOCTH OT MX MECTOTIOIOKEHHSL.

3. [IpaBunia 4 NOPSAOK PaGoThI ¢ YIEKTPOHHBIM KJIACCHBIM YKYPHAJIOM
3.1. CucteMHBIH aIMHHECTPATOp YCTAHABIMBAeT MpOrpaMMHOE obecrieyeHue, HeoOXOAUMOe Ui
paboThI ANEKTPOHHOTO XypHata, W obecrmedyHBaeT Hajlexkallee (yHKIMOHHPOBAHHE CO3JaHHOMN
IPOrpaMMHO-aNMapaTHON CPEJIbL.
3.2. IlonnpzoBaTenu MOTydYalOT PEKBH3UTHI JIOCTYNA K 9SIEKTPOHHOMY JKYPHANy B CIEAYIOLIEM
LIOPSIKE:
*  Vvymrens, KJIacCHBIE PYKOBOJUTENIH, AAMHHMCTPALMA MOIYYarOT PEKBH3MTHI JOCTyNma y
anMuHECTpaTopa K. )
» Pomutenn u o6ydarommecs CaMOCTOATENBHO PErHCTPUPYIOTCH B CHCTEME SJICKTPOHHBIN
KypHAL/0eKTpoHHbIH JHeBHUK (D).
3.3. KiraccHple pPyKOBOAMTENIH CBOEBPEMEHHO 3allOJIHIOT XKYPHAT M CICAAT 33 JOCTOBCPHOCTHIO
JaHHBIX 06 OBYHAIOmMXCS ¥ HX POAMTENAX (3aKOHHBIX MPEACTABHTEIAX) B COOTBETCTBHH C
WHCTPYKITUEH.
3.4. VauTens aKkKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHBIE 00 y4eOHBIX TporpaMmax # HX
IIPOXOKIEHUH, 06 YCINEBAEMOCTH M IOCEmAEMOCTH OOydalolMXCs, MOMAIlHMX 3a/aHuix B
COOTBETCTIHMH C HHCTPYKIIHEH. 5
3.5. 3amectHTend aupekTopa mKoakl no YBP ocymecTBisieT NEPHOAMYECKHH KOHTPOJL 3a
BEJICHHEM OSJIEKTPOHHOrO JKypHajla, COJEpikalluidi [POLUEHT ydacTus B pabore, MPOLEHT




o0y4Jaromuxcs, He HMEIOIIHX OIEHOK, IIPOLEHT 0OYYarOIIUXCs, WMEIOIIHX OIHY OIEHKY, 3aIHCh
JIOMAIIHETO 3aJaHus, y4eT IPORIEHHOro y4ebHOro MaTepHara.

3.6. Pomurenu u obydarolmuecs HMEIOT JOCTYI TOJBKO K COOCTBEHHBIM ITaHHBIM W HCIONB3YEOT
DX/DJ] ans ero NpocMOTpa B COOTBETCTBUHM ¢ HHCTPYKIIHEA.

4. llpasa, 06sI3aHHOCTH

4.1. Ilpaga:

4.1.1. Bce monp3oBaTenM MMEIOT MHPAaBO JOCTYHAa K OSIEKTPOHHOMY JKYPHAIY €KEIHEBHO H
KPYIIOCYTOYHO.

4.1.2. Bce monb3oBaTend HMEIOT NIPaBO HA CBOEBPEMEHHEBIE KOHCYIBTAMY [0 BOIPOCaM paboTH ¢
3ICKTPOHHBIM JKYPHAIOM.

4.1.3. Tlo pesynbraTaM OPOBEPKH aAMHHHCTPATOP, YYHTENS M KIACCHBIC PYKOBOOMTENH BIPABE
PacCYMTEIBATHL HA IPEMHUAIBEHOE BO3HATPAXKIEHHE I10 HTOTaM y4eOHBIX IEPHOJIOB.

JIMpEKTOp MIKOIEI HMECT IIPABO:

* Ha3HayaTh COTPYAHHKOB INKONBEI HA UCHOJHEHHs OOA3aHHOCTEH B COOTBETCTBHM C JAHHBIM
IOJIOKECHUEM; :

* ob0o3Hauate TeMbl Ui OOCYXKIEHHS, Kacarolppecs o00pa3oBaTe/bHON JIEATENLHOCTH, H
npolecca yIpaBIeHHs MIKOIOH;

* myOIMKOBaTh NMPUKa3bl M IOJIOKEHHS, H3/IaBaeMbIe B IIKOJIE, B pasjiele «JOKyMEHThI».

3aMecTuTens gupekTopa mo YBP umeer npapo:

* TONYYarb CBOEBPEMEHHYIO HHAMBHAYalIbHYIO KOHCYIBTAI[MIO [0 BOIpocaM paboTel ¢
SNEKTPOHHBIM KYPHAJIOM;

* oOcyxpmare moOyio TeMy, Kacaromyrocss 0o6pa3oBaTeNbHOM MEITEIBHOCTH, W IIpolecca
YIPpaBICHUS HIKOJION;

*  BECTH JIMYHOE IEKTPOHHEIE OPTHOITHO.

Anmunnctparop no 2XK/5]1 umeeT mpago:

* obcyxngate moOyio TeMy, Kacalouiylocs 0OOpasoBaTeNbHOM IEATEeNLHOCTH, W Ipollecca
yIpaBJIEHHUs [IKOJIOM;

*  COCTaBIIATH IIPEICTABIEHHE IMPEKTOPY IIKOIY Ha IPEMHUPOBAaHHE yUHTENEH 110 pe3yabTaTaM
pabOoTHI ¢ 3TEKTPOHHBIM JKYPHAIIOM.

CHCTEMHBIH aIMHHHCTPATOP HMEET MPABO:

* 00CyXIaTe W BHOCHTH NPEIJIOKEHHUS N0 YIYYIIEHHIO paboThl ¢ MEKTPOHHBIM JKypPHAIOM H

JHEBHUKOM.
YUHTEIL-FPEIMETHUK UMEET IPABO:

* TOJIy4aTh CBOEBPEMEHHYIO KOHCYIBTALHIO 110 BONIPOCcaM paboThl ¢ 3IEKTPOHHBIM KYPHAIIOM;

* GopMHpOBaTL CBOH OJIEKTPOHHBIE YYeOHBIE KypCBL, HTOTOBBIE, IPOMEXKYTOUHEIE H
KOHTPOJILHEBIE TECTOBEIE PaOTEI M HCIONB30BATh UX IIPH NMPOBEICHHH YPOKOB;

* obcyxnmare mobyi0 TeMy, Kacaiomylocs 00pa3oBaTeNbHOM EITENBHOCTH W Tpolecca
YIIpaBJIEHUS IIKOIOM;

* 0o6CyxIarh ¥ BHOCHTh NPELTOKEHHS [0 YIYUIIEHHIO paboThI ¢ JEKTPOHHBIM KYPHAIOM U
JHEBHHKOM;

* IpH CBOEBPEMEHHOM, IOIHOM M KayeCTBEHHOM 3allOIHEHHH SIIEKTPOHHOIO KypHaja
¢GopMupoBaTh OTYETHI IO paboTe B SIEKTPOHHOM BHie: KaneHnapHo-TeMaTHuecKkoe
ITaHUpoBaHue;, UToru ycrneBaeMOCTH MO IpeaMmeTy 3a y4eOHbIi mepuoxn; OTuer yuuTens-
IIPEeIMETHUKA TI0 OKOHYAHUH y4IeOHBIX IEPHUOIOB H HTOTOBBIH;

*  C03JaBaTh M MyOIHKOBATL OOBABICHHUS HA NIEKTPOHHOM T0CKE OO BABIIECHHIA;

*  BELTH JHYHOE YJIEKTPOHHOE MOPTGHOIHO.

KnaccHEIH pyKOBOJIMTE/b HMEET NIPABO:

*  ONy4YaTh CBOEBPEMEHHYIO KOHCYIBTALHIO IO BOIIPOCaM pabOoThI ¢ JIEKTPOHHBIM KYPHAIOM;

+ ofcyxaate JOOYI0O TeMy, Kacaromlylocs 00pa3oBaTeNbHOH [ESTeNLHOCTH M Iporecca
yIpaBJIeHHUs ILIKOJIOH;

« TIlpu CBOEBPEMEHHOM, MOJHOM M KA4ECTBEHHOM 3alOJIHEHHH 3ICKTPOHHOrO JKypHajla
YUHTENAMHA-TIpeIMETHAKaMH (OPMHPOBATH OTHETH 10 paboTe B IEKTPOHHOM BHe: OTdYeT
0 rmocemaeMocTH Kiacca (1mo mecsnam ); [IpeaBapUTeIbHBIM OTYET KIAaCCHOIO PYKOBOIUTEIA
3a yueOHBIH mnepuon; OTder KJIacCHOrO pyKoBOIHMTeNs 3a ydeOHEBIM mnepuox; HWrorm




yCIIEBaEMOCTH Kiacca 3a y4deOHBIM mepuon; CBoIHas BeIOMOCTh y4YeTa YCIEBAEMOCTH
obyuarommuxcs kiaacca; CBOIHAA BEIOMOCTh yUeTa MOCEIaeMOCTH:

GopmupoBate npu HeobxomumocTH «MHMOPMAMOHHOE NHMCBMO JUId pOAMTENEH» B
OyMaiHOM BHJIE JUIsl BKICHBaHU B OOBIYHEIM JTHEBHHK 00YYaIOIIErocs;

CO37aBaTh ¥ MyONMKOBATE COBABIECHHS HA IEKTPOHHOM T0CKE 0O BABICHHH;

BECTH JIMYHOE EKTPOHHOE NOPTGOIIHO.

4.2. O6s13aHHOCTH:

Jlupextop 0611e06pazoBaTenbHOM OpraHu3aui 00sM3aH:

paspabareiBaTh  H YIBEP)KIATE  HOPMATHBHYIO 7} HHYIO JOKYMEHTAIHIO
obmeobpazoBaTenbHOM Oprauu3anuy 1o BeaeHuo K/ ]1;

OCYIIECTBIIATH KOHTPOJIb 3a BefeHueM D2K/D]] He pexe | pasa B 4eTBEpTH;

CO3/1aTh BCE HEOOXOIMMEIE YCIIOBHS /ISl BHEJPEHHA U obecnedeHns paboThl HJIEKTPOHHOTO
’KypHaia B 00pa3oBaTebHON JEATENFHOCTH H IPOIecce YIIPABICHHS KOO,
[IpeIyCMaTpUBAThL NECHEKHOE BO3ZHArPaXICHHE YUHTENeH M KIACCHBIX PYKOBOIMTEIEH B
cIygae JOJDKHOIO MCIOJIHEHHMS MPaBUIl H MOPAJKa paboThl ¢ 3IEKTPOHHBIM XKYPHAJIOM TIPH

HAYMCIICHHH TIPEMHHM (CTHMYJIHMPYIOIIHX BEIIUIAT), C YYETOM HMX HATPY3KH NpH pabore ¢
CHCTEMOH.

3amMectHTenb IupekTopa 1o YBP oGs3anb:

COBMECTHO C JPYTMMH aIMHHHUCTPATUBHBIMU COTPYAHHKAMH paspadaTriBaTh HOPMATHBHYIO
6azy oOpaszoBarensHOM nesTenbHOCTH Jyis BeneHus DXK/DJ] mis pasMelneHHs Ha caiite
00meobpazoBaTeNnbHOM OpraHu3alu;

(dopMHpOBaTE pacTIMCaHKEe 3aHATHI 10 KIaccaM, YYHTENsAM U KabHHeTaM B Hayaje yuyeGHOro
roja. I1pu Heo6X0AUMOCTH TPOBOUTE KOPPEKTHPOBKY PaCITHCAHHSI,

IIPOBEPATE HATMYHE KaJeHIapHO-TEMaTHYEeCKOro IJIAHMPOBAHUS B IEKTPOHHOM >KypHAIe
LIKOJIBI Y YYMTENEH IPeIMETHUKOB 0 HaYasa y4eOGHOTo To/1a;

KOHTPOIIMPOBATh CBOCBPEMEHHOCTh 3dlOJHEHMS JICKTPOHHOTO JKypHANA YYHTENAMH-
NpeJIMEeTHUKAaMH M KIIaCCHBIMM PYKOBOJMTENSIMH € ToMmompid «OTdera O OOCTymE K
KJICCHOMY JKYPHATY»;

co37aBaTh W IyOIMKOBaThH OOBSBIEHHS HA ICKTPOHHOM NOCKEe OOBLABIEHHH O BpeMEHH H
MECTE KIJIAaCCHBIX coOpaHMll, W3MEHEHMSX B pacIHCaHWM M APYIOM  ONEepaTHBHOM
uHGbOPMALMH IS yuuTelel, 00ydaiomuxcs ¥ MX POAUTENeH (3aKOHHBIX PEICTABATENEH );
aHAIM3HPOBaTh [AaHHBIC II0 PE3YJIbLTATHBHOCTH OOpPa30OBATEBHOM JIESTENILHOCTH H IIpPH
HeoOxoauMocTH (GOpMHUPOBATE HEOOXOJMMBIE OTYETHI B OYMaXKHOM BHIE IO OKOHYAHHIO
y4eOHBIX IEPHOIOB.

AnvuarcTparop mo DAY/ obsa3an:

L]

opranuz0Bathk BHenpenre D0K/D]1 B 06meobpazoBaTesHOM OpraHu3aliig;

pa3paboTaTh COBMECTHO C AIMHHHUCTpAIMeH IIKONLI, HOPMATHUBHYIO 0a3y IO BeIEHHIO
DK/,

obecneunTh BCEX MOB30BATENIed peKBH3UTAMM JOCTYIA K IEKTPOHHOMY JKypHary. Bectn
6azy JaHHBIX MONB30BATENEH U CTATHCTHKY PabOTHI ¢ 3JIEKTPOHHBIM JKyPHAIOM;
KOLTPOJHPOBATh paboTy C 3IEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHKOB 0OpazoBaTelhHOM
NeATeTbHOCTH: aJMHHHCTpPALUH, yuuTesled, ofydalomuxcs M HX poJHTeNed (3aKOHHBIX
TIPEJICTABUTEINEH ),

ofecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMpocaM paboTel € 3NIEKTPOHHBIM
KYpHAIOM, }

IPOBOIATH IIKOJIBHBIC CEMHHAPBI, HANPABICHHEIEC HA H3YYEHUE BO3SMOXKHOCTEH H cnocoboB
paboTEI ¢ 3TEKTPOHHEIM JKYPHAJIOM;

TOAACPAKMBATE CBA3h C POJHUTCISIMH M OCYMIECTBIATDH HeOOXOIUMBIE KOHCYJIBTAllHH IO
BOIPOCAM TIOJKIIFOUEH s M pabOTEI C 3NIEKTPOHHBIM HYPHAIOM;

pasMelnaTh Ha MKOJTFHOM CaliTe HOPMATHBHO — MPABOBBIE IOKYMEHTBI I10 BE/ICHHIO ), ViCJIR
pasmemnath Ha caiite 00meoOpasoBaTeIbHOW OpraHu3allii HHCTPYKIHMIO IO pabote ¢
K/3]1 a1 yYEHHKOB, MX pOAMTENeH (3aKOHHBIX [PEACTaBUTENEH ), IETArOTOB.

CucteMHBIN aIMUHUCTDATOD 0bs13aH:

o6ecreunTs Mepsl 1o GecrnepeboiHOMY (HYHKLHOHHPOBAHMIO HICKTPOHHOTO XKypHana;
KOHTPOJIHpPOBaTh paborocrnocobHocTs cueteMbl DA/ D]



OCYIIECTBIIATH CBA3B CO CITy:XOOH TEXHHUECKOH MOePKKH paspaboTuuka DK/ D]I;
ONpEenNeNaTh TOYKH SKcmIyatamuu 20K/DJ] (B ciyyae HENOCTATOYHOM TeXHUYECKOMH
OCHAIEHHOCTH 001e00pazoBaTeIbHOM OpraHu3aryi).

KnaccHBIH pyKOBOAUTENL 0083aH:

*®

NPOXOMUTH OOYHYCHHs Ha IKONBHBIX CEMHHAPAX, HAIPABICHHBIX HA H3yYeHHWE MPHEMOB
pabOTEI ¢ YIEKTPOHHBIM JKYPHAIIOM;

3AIIOJIHATE M CJIE/IUTh 32 aKTYalbHOCTBIO JAHHBIX 00 00YyYaroIMXCcs CBOEro Kjacca W HX
POIUTENAX (3aKOHHBIX TIPEJICTABUTENAX );

KOHTPOIIMPOBATE CBOEBPEMEHHOE (€KeHENENbHOe) 3anoiHene 6a3el maHHbX DMK/l 06
06VIaIOIHUXCsl Y IMTENAMHE-TIPEIMETHHKAMH, BECTH MOHMTOPHHT yCTIEITHOCTH 00y UCHHUS;
HHCTPYKTHPOBATh OOYYalOIMXCA M HMX pOJUTENeH (3aKOHHBIX TIpeiCTaBHTENeH) 1o
BOIIpocaM peructpanuu B 20K/ ]1;

OpraHu3oBarh CcOOp KOMIUIEKTa [OKYMEHTOB I10 OOGECHEYEHHIO 3aKOHOIATENhLHBIX
TpeOOBaHUH 0 3aMUTE MEPCOHANLHEBIX JIaHHBIX;

BHOCHTE B D9JICKTPOHHBIH JKypHanm (aKTel TpPOIYCKA 3aHATHH 00y4aromMMHCH 110
YBAKUTEIHHOH IPHUYMHE; :

CIKCHENIEIbHO  KOPPEKTHPOBATh  BBICTABJIEHHBIE YYMTENSIMH  IIPEJIMETHUKAMH  (DaKThI
MPONYCKa 3aHATHH 00yUaroIuMHCs;

ONOBEIIATh POIUTENCH (3aKOHHBIX IPEJCTABHTENCH) HEyCIEBAOIMX 0OyYaoImXCcs,
00y4aIOMKXCS, NPOITYCKAIONMX 3aHATHS 110 HEYBAKUTEIbHON IIPHUHHE;

MPOBOJNTE OOYYEHHE IV YYEHMKOB M HMX POJHMTENEH (3aKOHHBIX TNPENCTABHTENEH) 10
pabote ¢ DX/,

opraHuH30BaTk oOMeH uH(popMarmel ¢ OO0yYAIOIIMMHCT W HMX POJUTEIAMH (3aKOHHBIMHE
IIPEJICTAaBUTEIIAMH );

OCYMIECTRJIATH KOHTPOIb I0OCTyIa POAMTENeH (3aKOHHEIX IIPe/ICTABUTENEH) B 00 YYAFOIHUXCH.

YunTenb-npeIMeTHHK 06s13aH:

NPOXONUTE OOYYEHHs Ha INKONBHBIX CEMHHApaX, HAIPARICHHBIX HA W3YyYeHHE TPHEMOB
pabOTEI ¢ SNEKTPOHHEIM KYPHAIIOM;

3aMONHATE SIEKTPOHHBIN JKYPHAII HENOCPEACTREHHO HA YPOKE MIIM OTCPOYEHO HE MO3IHEE
4eM dYepe3 | yac nocne OKOHYAaHHUS 3aHATHH 00ydYamluxcd KakKIOro [HS B TOUKAX
sKCIuTyatanuu DA/,

€KETHEBHO 3aI0JIHATH JaHHBIE TI0 JOMAINHHM 38/IaHHsIM;

CUCTEMATHYCCKH IIPOBEPATH M OIECHHMBATL 3HAHUS OOYYalOIMXCs, & TaKkKe OTMedaTh
[IOCEIIAEMOCTE B ANEKTPOHHOM KYpHAJIE;

MCIpaBlIeHHE OTMETOK H BBICTABICHHE OTMETOK «3aJJHEM YHCIIOM» 3aIpPEIIeHO;

B i-X Knaccax oOydenwe Oe30TMeTOYHOE, HoMaimHue 3amands B DK He 3amHCHIBAIOTCH,
OCYIIECTBIIACTCS 3aIOJIHEHHE TEM YPOKOB, YYET NOCENIAeMOCTH, ABHKEHUS 00yJarommxcs,
ODIIEHHE YIUTENA C POTUTEISIMHU (3aKOHHBIMH TIPEICTABHTEIAMH );

A OOBEKTHBHOH arTecTallmi OOYYaloMXCs 32 YEeTBEPTh W YYeOHEBIH TOJ HEOGXOIHMO
HaJIHYHe HE MEeHee Tpex OTMETOK (mpu 1-2-uacoBoif HenmenbHON yueOHOM Harpyske Io
npeaMery) u Gonee (mpu yueGHOM Harpyske Goiee 2-X YacOB B HENETIO) ¢ 0OM3aTEIbHBIM
Y4YETOM KauecTBa 3HaHHH 00yJaromerocs o MUCEMEHHBIM paboTaM;

B CIyyae TPOBEJEHHA IMCbMEHHBIX KOHTPOJBHBIX paboT, mpopepka paboT y4YHTENEM H
BHICTaBJIEHHE OTMETOK B DK OCYIIECTBIAETCH B CPOKH, NPEAYCMOTPEHHBIE HOPMaMH
TIPOBEPKH MUCHMEHHBIX padoT; )
B clydae Haiuuks y 0OYydYalomerocs CIIpaBKH-OCBOOGOMIEHHS OT YPOKOB (hu3mdecKkoi
KYJIBTYPBL, OIEHHBAIOTCH MOJOXHTEIBHO TCOPETHYECKHE 3HAHMs IO IpeIMeTy. 3amuch
«OCB.» B JKypHAJIE HE JOITYCKAaeTCs,;

OTMETKM 3a 4eTRepThb M YueOHbIM roJ BHICTABIIOTCA B CTOJONE, CleAyIOLIeM
HEIIOCPE/ICTBEHHO 3a CTOJIOIIOM JaThl IIOCIIETHETO YPOKa;

BHICTABJIATL MTOTOBBIE OIEHKH OOYYalOHMIMXCH 334 YETBEPTh, IOIYTOAME, IO, SK3aMEH H
MTOTOBHIE HE TIO3IHEE CPOKOB, OFOBOPEHHBIX MPHKA30M IO IIKOJIE TI0 3aBEPIIEHHH yICOHOTO
nepHoaa;

MIPH HEOOXOJUMOCTH OIIOBEIIATh POJATENeH (3aKOHHBIX IPEINCTAaBUTENEH) HEYCIIEBAIOIITHX
obygarommxcs, 06ydaromuxcs, MPoIyCKalX 3aHATH;



* /10 Hadama y4eOHOIo rofa Co3jlaTh KalCHJapHO-TEMATHYECKOE ILTAHHPOBAHHE H BHEJIPHTE
€r0 B OICKTPOHHBIH KypHan. KojudyecTBo 49acoB B KaleHAAPHO-TEMATHUECKOM
JIAHEPOBAHHH JIOJKHO COOTBETCTBOBATE Y4eGHOMY IIIaHy;

*  BECTH BCE 3allMCH 110 BCEM Y4eOHBIM IpeJMeTaM (BKIOUask yPOKH [0 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM S3bIKE C 00513aTEBHEIM yKa3aHUEM HE TOJIBKO TEM YPOKORB, HO ¥ TEM 3aaHHi 110
YPOKY:

*  ONpEJIC/IUTh COCTAR MOATPYIIT COBMECTHO C KIIACCHBIM PYKOBOMTENEM, IPH JSICHHH KI1acca
IO NMPEIMETY Ha MOATPYIIBL, M coobumTh agMHHHCIpatopy mo DMXK/DJ. 3auwcu Bectn
MH/IMBHAYaNbHO K&X/IBIM YUHTENEM, BEAYIIUM HOATPYIITY;

* Ha CTPaHHIIC SJIEKTPOHHOTO KypHama « TeMbl ypOKOB M 3a/jaHHs» BBOIUTH TEMY, H3yUSHHYIO
Ha ypoKe.

4.3. Kateropuyecku 3ampemaercst I0myckarh oOydHalomuxcs K pabore ¢ DX mox joruHOM WM
aposieM MEJaroros.

4.4. anpeeno nepenasare Hocutens DK (drem-Hocutens) IIOCTOPOHHHUM JTHIIAM.

4.5. Pasrmaware naposis Bxozia B cuctemy IK/D]] 0OCTOPOHHHM JIMLAM.

5. O6mue npaBHIa BeeHHS yIeTa

5.1. Brecenne uH(popMAIHK O 3aHATHA ¥ 06 OTCYTCTBYIOIMX JOJDKHEL IPOH3IBOIUTECS TIO dakry B
AcHb TpoBe/ieHus. ECi 3aHsTHe NPOROMIOCH BMECTO OCHOBHOTO MpPEOaBaTels, (akT 3aMeHbI!
AOJLKCH OTPAKATHCA B MOMEHT BHECEHHS y4eTHOM 3amucH [3, nynkr 2.1 [Mpunoxenus 4].

5.2. Buecenne B xypHanm HH(GOPMalMM O JOMALIHEM 3a[aHHH JOIKHO IIPOM3BOJINTECA B JIEHH
NPOBENCHHA 3aHATHSA, HEC IO3/IHEE 4YeM dYepe3 | uac MoC/ie OKOHYAHHS BCEX 3aHATHM JaHHBIX
obyuaronuxcs [3, mynkr 2.2 Tpunoxenns 4].

Homammee 3amamue Ha ClIeIyOUMH YpOK PEKOMEHAYETCS 3aJaBaTh Ha TEKYIIEM YpOKe,
JyONHpOBATE B 5IEKTPOHHOM JKypHAIE 3aJaHHE He TO3THEE BPEMEHH OKOHYAHMS y4eOGHOTO IHA.
Jns  BBIIONHEHMs 3alaHus, TPeGYIOUIEro JUIMTENBHON IOJArOTOBKH (HAIPHMEp, MOJTOTOBKA
noxnana, pedepara, odopmieHue mNpeseHTAUMH, 3aydMBAHME CTHXOTBODEHHIT), pEKOMEHTyeTCs
NPETOCTaB/IATE JOCTATOYHOE KOJNIMYECTBO BpeMeHH [ab3ar 2 nmywkra 171.27 ®OIT HOO, a63am 2
nyrkr2 167.21 @OIT 000, ab3au 2 nyukra 131.17 ®OIT COO].

5.3. PesynbTarhl ONEHHBAHMS BBIIONHEHHBIX OOYYAIOIIMMHCH PaGOT JOJKHBEI BBICTABIATHCS He
nmosaHee 1 HeJeNu €O JiHS UX MPOBEJICHHS B COOTBETCTBUHU C IPUHATBIME B 06IIE06pazoBaTelbHOI
OpraHu3aluy IpaBHIaMu OLeHKH paboT [3, nyHkT 2.4 [punoxenns 4].

5.4. ApXuWBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO TNPETyCMATPHBATH KOHTPONEL 3a HX
UETOCTHOCTRIO M JOCTOBEPHOCTBIO Ha IPOTSKEHHHM BCET0 HEOOXOIMMOrO CpOKa. DIeKTPOHHOE
XPaHEHHE ApXHBHBIX [JaHHBIX JOJLKHO OCYLIECTBIATHCA MHHHMAIbHO Ha [BYX HOCHTEISIX H
XPaHUTLCA B PasHbIX MOMEINEHMAX |3, myHKT 2.5 [Ipunoxenus 4).

6. Yci0BHS COBMEMIEHHOI0 XpaHeHHs NAHHLIX B MIEKTPOHHOM BH/IC M HA OyMaKHbIX
HOCHTeIAX

6.1. B ciyyae Heo6x0MMMOCTH HCMONIB30BaHMS JaHHBIX DK M3 37EKTPOHHOH (GOPMBI B KayecTBe
NEYaTHOTO JOKYMeHTa HMH(pOpMalMs BBIBOJAHTCI Ha IeYaTh W 3aBEPIeTCs B YCTAHOBICHHOM
nopsinke. ApXMBHOE XpaHCHHE YYETHBIX JAHHBIX HAa OYMaKHLIX HOCHTEISIX JOJDKHO
OCYIIECTBIATECA B COOTBETCTBHM ¢ JedcTByrommM [lopsaxkom ocymectrienus PocoGpuamsopa.
yTBep)KACHHBIM npHukazoM PocoBpramsop ot 25 ampens 2022 roma No 546 [3, mymkr 3.1
[punoxenus 4].

6.2. CBofHAas BEJOMOCTH MTOIOBOH YCHENIHOCTH Kilacca 3a y4eOHBIH IO/l BHIBOIHTCS U3 CHCTEMBI
ydeTa B TOM BHJIE, KOTODBLi NPEayCMOTPEH IeHCTBYIOMHUME TPeOOBAHMAMYU APXHUBHOH CITyKOBI.
Eciii naHHEIE TT0 Y4eGHOMY IOJly XpaHsATCs B 3IEKTPOHHOM BHJIE, CBOJHAS BEIOMOCTh MOXKET OBITH
nepeana B apxHB Cpasy 10 3aBepUICHHH BEJCHHA yuyeTa B COOTBETCTBYIOLIEM KIIACCHOM JKYypHAIC
[3, mynxT 3.2 [Ipunoxenus 4].

6.3. Ilpu BeJeHHH ydeTa B HIEKTPOHHOM BHJIE HEOOXOMMMOCTH BHIBOJA JAHHBIX Ha NEYaTh s
MCTIONH30BAHHMS B KaueCTBe  JOKYMEHTA —ONPENENSETCs  COOTBETCTBHEM  HCUONBL3YCMOH
urpopmanuonnoi cucremsr TOCT P UCO 15489-1-2019 «Haumonaneseiit cTangapt Poccuiickoi
denepanpu. CucTeMa CTaHAapTOB Mo HH(popMmaiuy, OHOTHOTEYHOMY M H3JATENBCKOMY JEmy.
Wndopmanms u foKyMeHTalus. Y IpaBieHue JokyMeHTaMuy [3. myHKT 3.3 [punoxenus 4].



7. 3aKII0YHTE/ILHBIE T0JI0KEHHS

7.1. Hacrosimee ITonoxeHne 06 5IeKTPOHHOM KIIACCHOM JKypHAlZe SBISETCH JIOKATBLHLIM
HOPMaTHBHBIM aKTOM, IpUHHUMaeTcs Ha IleparormyeckoM coBere IMIKONBI M yTBepikHaercs (6o
BBOJIUTCS B JICHCTBYE) IPUKA30M JHPEKTOPa 00IIe00pazoBaTeIbHON OpraHu3aIyuy.

7.2. Bce M3MCHEHHS W JIONOJHEHWsS, BHOCHMblE B Hacrosmee Ilomoxkenwe, odopmisiores B
IHCHMEHHOH (JOpPME B COOTBETCTBUH NEHCTBYIOLIMM 3aKOHOIATENBCTROM Poccuiickoii Peepariun.
7.3. Tlonoxenne 00 57EKTPOHHOM KITACCHOM JKypHAJIE NPHHHMAETCA HA HEONPENC/IeHHEIH CPOK.
Wsmenenus u pononuenus K ITONOXKEHHIO NPUHMMAFOTCS B TOPSIKE, IpeaycMOTpeHHOM 1. 7.1
HacTodmero [lonoxenus.

7.4. Tlocne upunatus Ilomoxenus (Wi H3MEHEHHH W JONOMHEHHHA OTENbHBIX IIYHKTOR H
pa3,IICJ'IOB) B HOBOH PEOAKIIUH NpeablIyIIas pPelakmya apTOMaTH4YECCKH YTpayuBacT CHITY.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaT 364594085773079485149359994365539118177086968154
Bnaneney Muknuda Eneda MuxainosHa

OedcTevTened C10.10.2025 no 10.10.2026



http://www.tcpdf.org

		2025-11-18T18:32:34+0500




