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1. O6mue monoxKeHHS

1.1. Hacrosmee Ilonoxenue paspaGortano B cootseTcTBHE ¢ MenepansubivM 3akoHoM Ne 273-D3
«06 obpaszoBanuu B Poccuiickoit ®eaepanuny ot 29.12.2012 r. ¢ u3MeHeHHAMH OT 15 OKTAOpA
2025 roza, PepepansibiM 3ak0HOM 0T 27.07.2006 r. No 152-®3 «O NEPCOHAIBHBIX JAHHBIX» C
usMenenusMe ot 8 asrycra 2024 ropa, Ilocranormenumem IlpaBurensctBa Poccuiickoii
Depeparuu ot 01.11.2012 Ne 1119 «O6 yrBepxkaeHun TpeGOBAHME K 3alMTe MEPCOHAIBHBIX
JOaHHBIX MpH MX 00paboTke B MH(DOPMANMOHHBIX CHCTEMAX MEPCOHANBHBIX NAHHBIX», a TaKikKe
YeraBoM 0611€06pazoBaTeEHON OpraHu3aldi | IpyTrHMEA HOPMATHBHBIMH TIPAROBBIMM aKTaMH
Poccuiickoii Penepanuu, periaMeHTAPYIOMIHAME JIESTENLHOCTS OPraHU3aIlyif, OCYIIECTRIAIOMNX
00pa3zoBaTENbHYI) IeATENBHOCTE.

1.2. launoe TlonoikeHue o cHCTEMe BHACOHAOMIONEHHS B IUKOJNE 3aKpPEIIAeT MOPSIIOK
HCTIOJIb30BAHMA CHCTEMBEI BHACOHADIIONEHHUS M TONYYCHHBIX B PE3YJIBTATE HCIOIB30BaAHMI
CHCTEMBI BU/ICOJAHHBIX.

1.3.  Cucrema  OTKPEITOTO  BHACOHAONIOJEHMS B  OPraHM3allMH, OCYHICCTBIIAIONIEH
00pa3oBaTeNbHYIO JESTENBHOCTD, SBIAETCS OSIeMeHTOM o6med cucTeMbl 6Ge30MacHOCTH
o0meobpazoBaTelbHON  OpraHM3allMy, HANpaBIEHHOM Ha obecnedeHHe ©E300aCHOCTH
OpratM3aliy y4eOHO-BOCIMTATENLHON JEATENBbHOCTH, TOIEPKAHUE AUCIIMILUTHHE] H IIOPAIKA B
IIKOJIE, TIPETYNPEKICHHEe BO3HMKHOBEHHUS UpE3BBIYAWHBIX CHTYalHd H OOBLEKTHBHOCTH
paccie/loBaHus B CIy4asx UX BOSHHKHOBEHHS.

1.4, Cucrema BHAEOHAOMIONEHHS B MOMEHIEHHSX 0Opa30BATENBHON OpPraHH3alMy SBIACTCS
OTKpPEITOH, BeNeTcs C NeNblo 00CCHedeHHs CHCTeMBI Ge30MacHOCTH IOKOJbI, YYACTHHKOB
00pa3oBaTeNbHBIX OTHOINEHHM W HE MOXET ObITh HanpapjieHa Ha cOop HHGOpPMALHH O
KOHKPETHOM YeJIOBEKE.

1.5. BuneonabmoneHue OCYIIECTBISIETCS C LENBIO JOKYMEHTATLHOW (DHKCAIMH BO3MOMKHBIX
IIPOTHBONIPABHBIX JEHCTBHH, KOTOPBIE MOI'YT HAHECTH Bpel UMyInecTBY U uaTepecaMm [lxonel. B
cirydae HeoOOXOMMOCTH MaTepHaiibl BUACO3AIMCEHN, TIONYUYEHHEIX KAMEPAMH BHIEOHABIIIOIEH S,
MOI'YT HCIONB30BATECA B KauecTBEe J[IOKA3aTENbCTBA B YIOJIOBHOM WM [PaXIaHCKOM
CYZIONIPOH3BOJICTBE [l JOKa3bIBaHUA (HaKTa COBEPIICHHS MPOTHBOIPABHOTO JCHCTBHS, a TAKIKE
sl YCTAHOBJICHMS JIMYHOCTHM JIMLA, COBEPIIMBIIEIO COOTBETCTBYIOINEE MPOTHBOMPABHOE
JEHCTBHE.

1.6. Hacrosmiee Ilomoxenwe o6s3aTensHo K CoBMIONEHMIO PAGOTHHKAMM M IIOCETHTEISIMH
obpazoBaTeNpHOM Opranu3alyy.

2. lens u 3agaun
Llenbio cucTeMsl BHACOHAOMOMCHWS SBISETCS CO3JaHHE YCIOBHMM Juis obecredeHus
OesonacHoCTH y4e6HO-BOCIUTATENBEHON NEITEILHOCTH, CBOEBPEMEHHOIO pEATHPOBAHUS TIPH



1.4. DIeKTPOHHEBIN KIACCHBIN KypHA CIYKHT JUIs PelleHus 3a/1a4. ONMMCAHHBIX B II. 2 HACTOAMIErO
TNomoxenns.

1.5. Hacrosiuee IlonoxeHue ycTaHaBIIMBAeT eJdHBbIE TPeOOBAHHUS 10 BEACHUIO 9IEKTPOHHOIO
JKypHalla yCIIeBaeMOCTH/ IEKTPOHHOrO JAHeBHMKA oOygaromerocs (DK/D]1), onpenensier mOHATHS,
e, TpeboBaHus, OpraHu3aIuio 1 paboTy 3NEKTPOHHOTO KITACCHOTO JKypHAa IIKOJIBL.

1.6. DIIEKTpOHHEBIH JXypHAIl JOJDKEH IMOIIEPKHBATECA B aKTYAIBHOM COCTOSTHHH.

1.7. Tlonb3oBarensiM 3IEKTPOHHOTO 3KypHAla SBISIOTCA: QJAMHHHUCTpAIUS INKOJBI, Y4YHTels,
KJIACCHBIE PYKOBOJMTEIH, 00yUaIOUecd H UX POTUTENH (3aKOHHEIE MPEICTABUTEIH ).

1.8. DnekTpoHHEN XKYpHAT SBIAETCA YAaCThIO HHMOPMAMOHHO-00pa30BaTENBHOM CHCTEMBI ITIKOJIEL
1.9. B cnyuae HeBwmmonHeHus maHHoro Ilomoxenuss aaMuHHCTpauus oO0ueoOpasoBaTenbHOU
OpraHuzaldd KMMEET TMpaBO HajaraTh JUCHMIIIMHAPHBIE B3BICKAHHWS B  YCTAHOBICHHOM
JIEHCTBYIOIIUM 3aKOHO/IATENBCTROM MOPSJIKE.

2. 3apaum, penraeMsplie ¢ HOMOMbIO JIEKTPOHHOI0 KJIACCHOI0 KYPHAJIA

DNeKmpOoHHBIU HCYPHAT UCRONBLIYEMCA OJISL Peulenus Cle0yIoujux 3a0ay:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCEUIAEMOCTH 00yJaroImuXcs.

2.2. BeiBon uHGOpMaN¥HK, XpaHsiencs B 0aze JaHHBIX, HA OyMaKHEBIH HOCHTENb 11 0(OPMIICHHS B
BUJI€ IOKYMEHTa B COOTBETCTBHHU C TPeOOBAHUAMH POCCUHCKOTO 3aKOHO/1aTENBCTBA.

2.3. OnmepaTUBHEIM JOCTYI K OLEHKAM 3a BECh IEPUOJ BEIECHUS KypHala IO BCEM IIPEAMETaM B
moboe BpeMs.

2.4. ABToMaTH3aIUA CO3AHMS IEPUOAMUECKHX OTYETOB YUUTENCH U aAMHHUCTPAIHH.

2.5. CoeBpeMenHOe HH(POPMHPOBAHUE POAUTENEH IO BONpOCAM YCIIEBAEMOCTH M ITOCEIIAEMOCTH
UX JeTel.

2.6. KonTpons BEIMOMHEHHs 00pa30BaTENbHBIX NMPOrPaMM, YTBEPIKAEHHBIX Y4YeOHBIM IUIAHOM Ha
TeKYIIHH y4eOHBIH ro.

2.7. Co3nanne enwHOM 6asbl KaleHIApPHO-TEMATHYECKOTO IUIAHMPOBAHHSA 1O BCeM Y4eOHBIM
npeaMeTaM ¥ napajuieNsM KIlacCoB.

2.8. Co3panue U peanulanus JUCTaHIAOHHBIX yueOHBIX KypCOB.

2.9. Co3panue nopTdhoaro obyJaromumxcs, NeJaroros.

2.10. Co3gaHue yCIOBHE 171 TUCTAHIMOHHOIO KOHCYJIBTUPOBAHHS 3aD0IEBINUX JIETEH.

2.11. Pa3zpaboTKa ¥ IpOBENCHHE NUArHOCTHYCCKHX M TECTOBBIX paboT C LEIBIO IPOMEKYTOYHOIO U
HUTOTOBOTO KOHTPOIIS.

2.12. ArToMaTH3alMA CO3JaHUS IPOMEKYTOUHBIX M HTOTOBBIX OTYETOB YUHTENIEH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOJIMTENEH U aIMUHUCTPALIMH.

2.13. ObecrneyeHue BO3MOKHOCTH MPAMOro OOMIEHHS MEKAY YUHUTEISIMH, aIMHHHCTpaIHEH,
POIUTENAMH M 00YYAIOIUMHUCSH BHE 3aBUCUMOCTH OT MX MECTONOIOKEHHS.

3. IllpaBria K NOPAZOK paGoThi € YIEKTPOHHBIM KJIACCHBIM Ky PHAIOM
3.1. CucTeMHEId aJIMHHHCTPATOP YCTAHABIMBACT MpOrpaMMHoe obecriedyeHHne, HEOOXOIUMOe s
paboTHl JIEKTPOHHOIO JKypHanma, ¥ obecneuuBaeT Ha/iexainee (QyHKIHOHMPOBAHHE CO3AAHHOM
MIPOTPaMMHO-aNapaTHOH CPEIBL.
3.2. Ilonp30oBaTeNd IMONYYAIOT PEKBUMTHI JOCTYNA K AIEKTPOHHOMY JKYpHAlIy B CIEAYIOIIEM
HOpsKe:
*  Yuutens, KIAcCHbIE PYKOBOAWUTENHM, aIMHHUCTpAlMA IOIYYarOT DPEKBH3HTHI IOCTyNa y
aamuHECcTpaTopa K.
» PomuTtenn M 0OyyarOIIKECs CaMOCTOSTENBHO PETHCTPUPYIOTCS B CHCTEME OICKTPOHHBIH
JKypHan/3nekTpoHHbIA qHeBHHUK (DK/D]I).
3.3. KiaccHEIe pyKOBOIHTENIH CBOEBPEMEHHO 3AlOJIHSIOT JKYPHAl M CIEIAT 33 OCTOBCPHOCTHIO
JaHHBIX 06 OBYYAIOMMXCS M WX DPOIMTENAX (3aKOHHBIX MPEICTABHTENAX) B COOTBETCTBHH C
UHCTPYKIMEH.
3.4 Vumrens aKKypaTHO M CBOEBPEMEHHO 3aHOCSAT JaHHple 00 y4eOHBIX TporpaMmax H HX
IIPOXOXCICHHH, 06 YCIEBAEMOCTH M MOCEMAeMOCTH OOYydJalollHXCs. AOMAIHUX 3aJaiusiX B
COOTBETCTBUH C HHCTPYKIHEH.
3.5. 3amecTHTeIM OUpeKTopa IKOIBl 10 YBP OCYyIIECTBIAET NEPHOAMYECKHH KOHTPOJIL 32
BeJeHMEM SJIeKTPOHHOTO JKypHajla, COAEp/KAalllMi MpOLEHT ydacTuss B pabore, MPONEHT




o0yyarommxcs, He MMEIOMMX OIEHOK. IIPOLEHT 00YYarOIUMXCs. HMEIOIMMX OIHY OIEHKY, 3allUCh
JIOMAITHETr 0 3a/IaHus, Y4eT IpOiIeHHOro yuebHOro Marepuana.

3.6. Popurenu u obydarommecs MMEIOT JOCTYI TOJNBKO K COOCTBEHHBIM H@HHBIM H HCIIOJB3YIOT
DA/D]T nuist ero NpocMOTpa B COOTBETCTBUM ¢ HHCTPYKIIHEH,

4. IIpana, o6s3aRHOCTH

4.1. IIpagra:

4.1.1. Bce monp3oBaTeNM HMMEIOT MpPaBO AOCTYIA K SIEKTPOHHOMY JKypHaly €XKeAHEBHO U
KpYIJI0CYTOYHO.

4.1.2. Bee nonp30BaTelld HMEIOT IPAaBO Ha CBOEBPEMEHHEBIE KOHCYJIBTAIMK TI0 BOIIPOCAM PaGOTHI C
HIIEKTPOHHEIM YKYPHAIIOM.

4.1.3. Tlo pesynbTaTtaM IIPOBEPKH aIMHHHCTDPATOp, YUATENS W KJIACCHBIE PYKOBOIHTEIH BIIpaBe
PacCYUTHIBATH Ha MPEMHATIEHOE BOSHAIPAXKICHHE TI0 HTOTaM Y4eOHBIX TEPHOIOB.

JIMpEeKTOp MIKOJIBI UMEET TIPABO:

* Ha3Ha4YaTh COTPY/HMKOB ILIKOJBl Ha MCIONHEHHUsS 00S3aHHOCTEHR B COOTBETCTBHH C JAHHBIM
NOJIOKEHHUEM; ,

¢ obo3HauaTh TeMbl s OOCYXIEHHs, Kacaiolruecs oOpa3sOBATEILHON EATENBHOCTH, H
npolecca ypaBlIeHus KOO,

* IyOIHMKOBATh NIPHKa3bl M MOJIOKESHHS, H3/1aBaEMBIE B IKOJIE, B pasjiene «J[OKyMEHTEI».

3amecturent aupexropa no YBP umeer npapo:

* TONyYarh CBOEBPEMEHHYIC HHIMBHIYalbHYIO KOHCYNBTAIMIO II0 BompocaM paboThl ¢
3JIEKTPOHHBIM JKYPHATIOM;

* obOcyxnare moOylw TeMy, KacaloImylocs OOpa3OBATENLHOM JIeSTeNbHOCTH, H IIpollecca
YIIPABIIEHUS IIKOJIOH;

*  BECTH JIMYHOE IEKTPOHHBIE TOPTHOIHO.

AnvuaucTparop no 2X/D]/1 uMeer 1paso:

* o0cyxnark moOyl0 TeMy, Kacarollylocs 0O6pasoBaTCIBLHON AEATeNLHOCTH, M Hpolecca
YIPaBIEHUAs HIKOJIOH;

*  COCTaBIIATH MPEJCTaBIEHHE TUPEKTOPY KONy Ha IPEMUPOBAHHE YUUTENIEH IO pe3yabTaTaM
pabOoTHI C NEKTPOHHBIM JKYPHAIIOM.

CucremMHEIN AIMHHUCTPATOD MMEET IIPABO:

* 00Ccyx/1aTh W BHOCHTBH NPEIIOKEHHS 0 YIYYMIEHHIO pabOThl ¢ JIEKTPOHHBIM XKYPHAIOM K

JTHEBHUKOM.
YYuTenb-upeIMETHUK UMEET ITPABO:

* IOJy4aTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO 110 BOIIPOcaM pabOTHI ¢ 2IMEKTPOHHBIM 3Ky PHAIIOM;

* GOpMHPOBaTE CBOM 9NEKTPOHHBIE y4eOHbIE KypChl, MTOTOBBIE, NPOMEKYTOUHBIE M
KOHTPOJIbHBIE TECTOBBIE PA0OTH! M HCIONB30BaTh HX IIPH IPOBEJIEHUH YPOKOB;

¢ obcyxnare m00yio TeMy, Kacarouylocs 06pa3oBaTeNbHOM JEATeNbHOCTH M Iporecca
YIIPaBICHUS IIKOJIOH;

*  obcy:xIaTh ¥ BHOCHTH IPEUIONEHHS [0 YIYUIIEHHIO PabOTEI ¢ SJIEKTPOHHBIM 5KypPHAIOM M
THEBHHKOM;

* TIpH CBOEBPEMEHHOM, TMOJIHOM M Ka4eCTBEHHOM 3allOJHEHHH SJIEKTPOHHOIO JKypHAaia
dopMHpoRaTE OT4eTHI 1O paboTe B HJIEKTPOHHOM Buie: KaneHnapHO-TeMaTHYecKoe
IWiaHupoBanue;, Mtoru ycneraeMocTd mo mpeamety 3a ydeOHbiid mepuon; Otder yuures-
Npe/IMETHHKA 110 OKOHYAHUY yJeOHBIX IEPUOJOB M UTOTOBBIH;

*  CO3JaBaTh ¥ MyOIMKOBATE OOBABICHUS HA YTIEKTPOHHOM TOCKE OOBABIECHHMIA;

*  BECTH JHYHOE IEKTPOHHOE NOPT(OIHO.

KnaccHBIM pYKOBOIMTETH UMEET IIPaBO:

*  [OJyYaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO MO BONPOCaM paboTsI ¢ SJIEKTPOHHBIM JKYPHAIOM;

» obcyxaars OOy TeMy, Kacalomrylocs 0Opa3OBaTeNbHOH [AEATCIBHOCTH H Tpolecca
YIIPaBIECHMS IKOJIOM;

» Ilpm CcBOEBpPEMEHHOM, IIOJIHOM K KAYE€CTBEHHOM 3allOJIHEHMM 3JIEKTPOHHOIO JKypHaia
YUHUTEISMHU-TIPeAMETHHKaMK (JOPMHPOBATH OTYETHI 110 paboTe B IEKTPOHHOM Buje: OTdeT
0 mocemaeMocTy knacca (mo Mecsauam); [pensapuTenbHbIl 0TYET KIACCHOIO PYKOBOJUTENA
3a y4yeOHEIH mnepuos; OTdeT KIAacCHOrO pyKoBoauTensd 3a ydebHBIM mepuox; Mrorm




ycriepaeMocT Kiacca 3a y4yeOHbii mepuoja; CBomHas BEIOMOCTH ydYeTa YCIIEBAEMOCTH
obyuaromuxcs knacca; CBoHas BEIOMOCTh yuYeTa I10CEIaeMOCTH;

dopmupoBare npud Heobxomumoctd «MHpOpMaNMOHHOE NHCBMO MJsi POIHUTENei» B
OymMakHOM BUIE JUIs BKIEUBAHUS B OOBIYHBIA JHEBHUK oOyuarommeroc,

C03/1aBaTh U NyOIUKOBATE OOBABIEHUS Ha EKTPOHHON TOCKe 0OBIBICHUIA;

BECTH JIMYHOE NIEKTPOHHOE NOPTHOIHO.

4.2. O643aHHOCTH:
Jlupextop 001eobpa3oBaTenLHOR OPradr3anuy 00sM3aH:

pazpabaTbiBaTh M YTBEPXKJATh  HOPMATHBHYIO M HHYK  JOKYMEHTAIIHIO
obmeobpa3zoBarensHOM opraHu3anuu mo seaeHuro DA/,

OCYLLIECTBIATH KOHTPOJE 3a BefieHreM )K/D]I ne pexe 1 pas3a B 4eTBepTh;

CO3/IaTh Bce HEOOXOJMMBIE YCIOBHUA JUIS BHEpPEeHUA U obecnedeHust paboTEl 3IEKTPOHHOIO
KynHana B 00pazoBaTeNbHON AEATEIHHOCTH U MPOLIECCe YIPABIESHHS HIKOIOH;
IpejlyCMaTpiBaTh JEHEKHOE BO3HAIDAKIECHHE YUMTENEH M KIIacCHBIX PYKOBOIUTENEH B
ciny4ae JOMMKHOTO MCIIONHEHHUS MPaBUiI M Mopsaaka paboTel ¢ HIEKTPOHHEIM JKypHAJIOM IIpH
HAUMCIIEHHH NpPeMHUH (CTUMYNUPYIOIIMX BBIUIAT), ¢ YYETOM MX HArpy3kd npu pabore ¢
CHCTEMOH.

3aMecTHTENb nupekTopa o YBP 06sa3aHbl:

COBMECTHO C IPYTHMH aJIMHHHUCTPATUBHBEIMH COTPYAHHKAMH pa3pabarhiBaTh HOPMATHBHYIO
0a3y oOpasoBaTeNbHOM HesTenbHOCTH i BemeHus 0K/DJ mns pasmelnenus Ha caite
obmeobpazoBaTeNbHON OpraHH3alHH;

(hopMHPOBATE pacliiCcaHKe 3aHATHI [0 KjaccaM, YIHTeNsM i kabHHeTaM B Hayase y4eOHOro
roza. [Ipu Heo6XOIUMOCTH IPOBOIMTE KOPPEKTHPOBKY PACTIHCAHHUS;

TIPOBEPATh HATMYHE KaJeHAApHO-TEMATHYECKOTO IJIAHMPOBAHMS B SJIEKTPOHHOM JKypHAJIE
IIKOJIBI Y YYHTENeH IpeIMETHUKOB 10 Hayala y4eGHoro roja;

KOLTPOJMPOBaTh CBOEBPEMEHHOCTL 3AlOJHEHHS HJIEKTPOHHOTO JKypHala YYHTEIIMH-
IpeIMETHHKAMHA M KJIACCHBIMH PYKOBOJMTEIAMH ¢ moMolnpio «OTdyera o JocTyne K
KIIACCHOMY JKYPHAITY;

co3maBarh M IyOIMKOBATH OOBSBIECHHS HA YTEKTPOHHOM NOCKEe OOBSBIEHUH O BpeMEHH U
MeCTe KJIACCHBIX CcOOpaHWi, H3MEHEHUSX B PpaclHUCaHUH M JPYrod ONEpaTHBHOH
uHpopMAaIEH Ui YuuTeNel, 00yUaronmxces i MX pouTeNneil (3aKOHHEIX MpeICTaBuTeNeH);
AHAM3UPOBATH JAHHBIE TI0 PE3yIBTATHBHOCTH O0pA30BATENBHOM NEATENBHOCTH M IpPH
HeoOXomuMOCTH (OPMHPOBATh HEOOXOMUMEIE OTYETHl B OyMaXKHOM BHE 110 OKOHYAHHIO
yueGHBIX IEPHOIOB.

Ampmurnctparop mo XK/ obszan:

opranu3oeath BHeapenue 32K/ B obimeobpazoBatebHOM OpraHu3alMu;

pa3paboTarh COBMECTHO C aJMHHHCTpamMed IIKOJBl, HOPMAaTHBHYIO 0a3y IO BEAEHUIO
KDM;

o0ecIeYruTh BCEX I0JIh30BATENeH PEKBH3IUTAMHM JOCTYIA K DICKTPOHHOMY KypHany. Bectu
6azy JIaHHBIX MOJIH30BATENEH U CTATUCTHKY PabOTHI C NEKTPOHHBIM XKYPHAIIOM;
KOHTPOJIMPOBaTh paboTy C MEKTPOHHLIM JKYPHAIIOM BCEX YYaCTHMKOB 00pa3oBaTenbHOM
JEATENBHOCTH: AAMHHHUCTpAIMH, YYUTeneH, oOydYaromuxcs ¥ WX poauTeneil (3aKOHHBIX
1pe/IcTaBuTeNeH);

obecreynBaTh CBOEBPEMEHHYIO KOHCYIBTAILMIO 1O BONpPOCaM pabOTEl € IIEKTPOHHBIM
KYPHAJIOM;

IIPOBOUTE LIKOJBHEIE CEMUHAPEI, HAIPABJICHHBIC Ha M3YYCHUC BO3MOYKHOCTEH U CrIoco00B
paboThI C HIEKTPOHHBIM KYPHAIOM;

MOJUIEPIKMBATE CBA3b C PONMTENSIMM H OCYIIECTBIATH HEOOXOMUMEIE KOHCYJIBTAIHH I10
BOIIPOCAM TIOAKIFOYSHHUS M paboThi € IEKTPOHHBIM KYPHAIOM;

pa3MeIarh Ha IKOJIBHOM caiiTe HOPMATHBHO — NPABOBBIE JOKYMEHTEI 110 BEJCHHIO £), VSTIN
pasMmemath Ha caiite 006meoOpa3oBaTENBHON OpraHM3aliK HHCTPYKIHIO IO pabote ¢
K/D]1 i YIEHHKOB, HX POJUTENEH (3aKOHHBIX MpeACTaBUTEIIEH ), TIEAArOTOB.

CucreMHBIH agMuaucTpaTop 00sa3an:

obecrieunTh Mephl o GecriepeboiiHoMy (DYHKIIMOHMPOBAHUIO JIEKTPOHHOIO JXypHana,
KOHTPOJHPOBaTE paboTociocobHoCTs cucTeMbl DK/ DJT;




OCYIIECTRIIATE CBA3b CO CIIYK00H TEXHUYECKOH MOMIEPKKHA pa3paboTunKa K/,
ompeenaTh TOYKH Okcimyaraumm A/ (B ciydae HENOCTATOYHOH TEXHHYECKOH
ocHalmeHHOCTH 0011e00pa30BaTENbHOM OpraHu3alkH).

KnaccHBI pYKOBOJIHTENE 00S3aH:

POXOMUTH O6yueHHs Ha MIKOJBHBIX CEMMHApaX, HANpABICHHBIX HA W3y4YECHHE IPHEMOB
paboTHI ¢ 3TIEKTPOHHBIM JKyPHAJIOM,;

3alONHATL U CIEIMTh 3a aKTYaIbHOCTBIO NaHHBIX 00 00yJaromuXCsl CBOETO Kiacca U MX
poamTensx (3aKOHHBIX NPEICTaBUTENAX );

KOHTPOJIMPOBATH CBOEBPEMEHHOE (€KeHeeNbHOoe) 3anoinHenne 6a3pl nanHbX K/D]] 06
06YUAOIUXCS yIUTESAMA-TIPEIMETHHKAMHI, BECTH MOHUTOPHHI YCIIENHOCTH 00yUeH s,
MHCTPYKTHPOBaTh OOyYalOIMXCS M MX PpOJAMTENeH (3aKOHHBIX IpPEJCTABUTENEH) MO
Bonpocam peructpauy B 2K/D/1;

opranm3osarh cOOp KOMIUIEKTa JIOKYMEHTOB IO OOECHCYEHHIO 3aKOHOIATEJIBHBIX
TpeGoBaHMit 0 3aIUTe NEPCOHABHBIX TaHHbIX;

BHOCHTH B 5IIGKTPOHHBIM JKypHail (aKTel IIPOIycKa 3aHATHH o0ydJaroluMucs 10
YBaKUTEIILHOM IPUYHHE,

eXeHeIeIbHO KOPPEKTHpPOBAaTh  BLICTABICHHEIE VYMTENAMH TPEIMETHUKAMH  (HaKTel
TIPOIYCKa 3aHATHH 00y4aroIUMHCH,

OIOBEmATh pOAMTENEH (3aKOHHBIX TPEACTABHTENeH) HEyCHEBAIOIMX O00yJaromuXcs,
06YUarOmUXCs, TPOITYCKAIOIIMX 3aHATHS 110 HEYBKHTEILHON NPHYHMHE;

IPOBOJUTE OOYYEHHE Ul YYSHHKOB M HX DOJMTENeH (3aKOHHBIX MPEICTABHTEICH) IIO
pa6ore ¢ DK/D]T;

opraHu3oBaTh o6MeH uHpoOpMalyel ¢ OOYYaONMMMHCA ¥ WX POAMTENSMH (3aKOHHBIMH
IIPEICTABHTEIIAMH );

OCYIIECTBIIATE KOHTPOJIb AOCTYIA POJUTENEH (3aKOHHBIX MpecTaBuTeNel) 1 00y JalomuXCs.

VuuTeIb-IIPEAMETHHK 00g3aH:

®

NpOXOAUTh OOYUEeHHs Ha INKOJIBHBIX CEMHHApax, HANpPAaBICHHBIX Ha HM3YYEHHE IPUEMOB
paboTHI ¢ SEKTPOHHEBIM JKyPHAIIOM;

3aIIOMHATE SJEKTPOHHBIH JKypHAT HEMOCPECTBEHHO Ha ypOKE WIH OTCPOYEHO HE IO3/HEe
yeM dYepe3 | dWac MOcCie OKOHYAHMS 3aHATHH 00ydarommxcs KamIoro IHA B TOYKax
sxcryaranud DK/

s IHERHO 3AIOJHATE JaHHBIE IO JOMAIIHUM 3a/IaHHIM,

CHCTEMATMYECKH NPOBEPATH ¥ OLCHHBATh 3HaHHA OOYYAIOIIMXCHA, a TaKKe OTMEYaTh
IIOCEINAEMOCTE B DIIEKTPOHHOM XKypHATE;

HCIIpaBIeHAE OTMETOK M BBICTABJIEHME OTMETOK «3aTHAM YHMCIIOM» 3aIPEIIEHO;

B 1-x Kmaccax o6ydeHue 6€30TMETOYHOE, JOMAIIHHE 3alJaHds B K He 3amuceBalorCs,
OCYILECTRBIAETCA 3allOMHEHHE TEM YPOKOB, YUeT MOCEMAEMOCTH, JABAKCHHSA 00ydatomuxcs,
06IIEHHE YUHTENS C POIUTEIAMH (3aKOHHBIMH TIPECTABATENISAMH );

JIsl OOBEKTHBHOM aTTECTALMH OOYYAIOMMXCS 33 YeTBEPTh M y4eOHBIA TOX HEODXOAUMO
HAJTMYHE HE MEHEe Tpex OTMETOK (Ipu 1-2-4acOBOH HEJENbHOM y4eOHOH Harpyske Io
npeaMeTy) u Gosiee (mpu ydeOGHOM Harpyske Gojee 2-X 9acoB B HEJEIO) € o0s3aTeIbHBIM
Y4ETOM KadeCTBa 3HAHMI 00y4aromerocs o MICbMEHHBIM paboTam;

B ClIydae TPOBEIEHHS MHUCHMEHHBIX KOHTPONBHBIX pabor, mposepka paboT yduTeneM M
phicTapneHne otMeTok B K ocymmecTBisieTcs B CPOKH, NPEAyCMOTPEHHBIE HOPMaMH
TIPUBEPKHA MHCHMEHHEIX paboT;

B CilyYae HajuMyus y oOydarouierocs CIIPABKH-OCBOOOKIEHHS OT YPOKOB (H3HYeCKOH
KyJIBTYphl, OLEHHBAIOTCS TOIOKHUTEIBHO TEOPETHYCCKHE SHAHMIA 1O HpeIMeTy. 3aluch
«OCB.» B JKypHAJIE HE JHOIMyCKAeTCH,

OTMETKH 3a 4YeTBepPTh M Y4eOHBIA TOJ BBICTABIAIOTCA B cTonbIle, CleayroleM
HEeIOCPEACTBEHHO 32 CTONGIOM AaThl IIOCTIEHETO ypOoKa;

BLICTABIIATE MTOTOBbIE OLEHKH OGYUAIOMMXCS 33 YETBEPTH, NOJYTOAME, TOA, SK3aMEH H
HTOCOBBIE He TIO3IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M 110 IKOJIC IO 3aBCPIICHHN yueOHOro
EPUOJIA,;

Ip¥ HEOGXOJIMMOCTH ONOBEIIATh POIMTENCH (3aKOHHBIX npeacTaBUTeNc) HeyclneBaromux
0b6ydaromuxcs, 00ydJaromuxcs, NPOIMyCKalONIHX 3aHATH,




* M0 Havana y4ebHOro rofa Co3iaTh KajeHIapHO-TEMaTHHYECKOE IIAHMPOBAHHE M BHEIDUTE
Cr0 B ONEKTPOHHBIH KypHan. KonumuectBO 4acoB B KaleHIApHO-TEMATHYECKOM
NIIaHAPOBAHKUE JOJKHO COOTBETCTBOBATH YUEOHOMY TIJIaHY;

*  BOCTH BCE 3aIIMCH 110 BCEM y4eOHBIM Npe/MeTaM (BKIIOYas YPOKH [0 MHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM S3BIKE C 00s3aTENbHLIM YKa3aHHEM HE TOJNBKO TEM YPOKOB, HO M TEM 3a/laHUil 1o
YPOKY;

®  ONpEeJIeNMTE COCTaB NOJIPYIII COBMECTHO ¢ KIIACCHBIM PYKOBOJHUTENEM, TIPH JICTICHHHN Ki1acca
110 TPEAMETY Ha MOATPYNIEBL, W COOOIHUTE agMuHHCTpaTopy mo DXK/DJ1. Bamucu BecTH
HWHMBHIYAIBHO KQKIBIM YIUTEIEM, BEIYITHM TOAIPYIIIY;

* Ha CTpaHHIE SIEKTPOHHOTO KypHania «TeMBl ypOKOB ¥ 3aJJaHHs» BBOJHUTE TEMY, H3YYEHHYIO
Ha YpOKe.

4.3. Kareropuyeckw 3ampernaercs HomyckaTh obydaromuxcs K pabore ¢ XK mox noruHOM H
apojieM IeJIaroros.

4.4. 3anpemeno nepenarsarh HocuTenb DK ((bIIen-HOCHTENh) OCTOPOHHAM THITAM.

4.5. Pasrnamars naposs Bxoja B cuctemy 3K/ HOCTOPOHHEM JHIAM.

5. O6mme npaBHJIa BeIeHUs yyeTa

5.1. Buecenue uundopmariy 0 3aHATHH U 06 OTCYTCTBYIONIAX JODKHBI TIPOU3BOIMTECS TIO daxry B
JICHb NPOBENICHUSA. ECii 3aHATHE [POBOUIOCH BMECTO OCHOBHOIO NpPENOIABATENs, (GaKT 3aMeHbl
AOIDKEH O0TpaXkaThCA B MOMEHT BHECEHHs YYETHOM 3ammucH [3, myHkrt 2.1 [Mpusoxenus 4].

5.2. Brecenue B KypHan MH(GOpPMAIHH O IOMAIIHEM 3aJ]AHHM JIOJKHO MPOU3BOJMTECS B JCHH
IPOBENCHHS 3aHATUA, HE IIO31HEE 4YeM uepe3 | 9ac Moclie OKOHYAHHS BCEX 3aHATHH JAHHBIX
obyyaromuxcs [3, mynkr 2.2 Tpunosxenus 4].

Jlomanmiee 3anande Ha CHENYIOUME YPOK PEKOMEHIYETCS 3a/1aBaTh Ha TEKYLIEM YPOKE.
IyOIHpOBATh B SIEKTPOHHOM KypHalle 3aJaHHe HE TIO3THEE BPEMEHH OKOHYAHHA YUeOHOTO JIHS.
Hns  BemonHeHus: 3amamms, TpeGYIOMEro JUIMTENBHON MOATOTOBKH (HanpuMep, IOArOTOBKa
foknana, pedepara, odopmieHHe NpeseHTAUMH, 3ayqMBAHHE CTHXOTBODEHMI), PCKOMEH/YeTCS
IPEAOCTABIATE JOCTATOYHOE KOJMYECTBO BpeMeHH [ab3an 2 mymxra 171.27 ®OIT HOO, a6sam 2
nyukra 167.21 ®OII 000, abzar 2 nynkra 131.17 ®OIT COO].

5.3. PesymbTaThl OLEHWBAHMSA BBINONHEHHBIX OOYYAIONMMMHCS PAbOT JOJKHBI BHICTABIATHCH HE
mosaHee | Heseny €O JIHA MX NPOBENCHHS B COOTBETCTBHM € NPUHATHIME B 0GIIE06pa30BaTEMLHOM
OpraHusaluy NpaBUlaMH OUEHKH pabor [3, myHKT 2.4 [Ipunoxenus 4].

5.4. ApXHBHOE XpaHEHHE YYETHIX JAHHBIX HOMKHO TpEIyCMaTpHBATh KOHTPONb 33 HX
IENIOCTHOCTBIO M JIOCTOBEPHOCTBIO HA TIPOTSKEHMH BCEr0 HEOGXOIMMOrO CpoKa. DJIeKTPOHHOE
XPaHECHHC APXHBHBIX JAHHBIX IOJDKHO OCYIIECTBIATBCS MHHHUMAIBHO HA JIBYX HOCHTENAX W
XPaHHTBCA B Pa3HBIX NOMEMIEHUAX |3, myHkT 2.5 [Ipunoxenus 4].

6. YcioBusi COBMEmEHHOI0 XpaHEHH JAaHHBIX B WICKTPOHHOM BHIEe H Ha OYMAaXKHBIX
HOCHTEJISIX

6.1. B ciydae HeOGXOAMMOCTH HCIIONB30BAHUA HaHHBIX K 13 BIIEKTPOHHOM (hOPMEBI B KayecTBe
NEYaTHOTO JOKyMeHTa HH(pOpMAlHs BBIBOJMTCS HA MEYaTh W 3aBepsAeTcs B YCTAHOBICHHOM
nopsike. ApDXMBHOE XDaHEHHE YYeTHBIX JAHHBIX HA OYMaKHEIX HOCHTEIAX  JOIGKHO
OCYLICCTBIATHCA B COOTBETCTBMM ¢ AekcTByromuM [lopsakom ocymiectBienuss Pocobpramsopa,
YTBEPKICHHBIM IipukasoM Pocobpramsop ot 25 ampens 2022 roma Ne 546 [3, mymxt 3.1
[Tpunoxenus 4].

6.2. CBo/iHas BEIOMOCTH MTOTOBOH YCIIEIIHOCTH Kjacca 3a y4eOHBIH IoJl BBIBOJUTCS U3 CHCTEMBI
ydeTa B TOM BHJE, KOTOPBIH IperycMOTpeH ACHCTBYIOIIMMH TpeOOBaHMAMH apXHMBHOK CIIYXKOBI.
Eciu ganHbIe 110 yueOHOMY rojly XpaHsTCs B 2IEKTPOHHOM BHJE, CBOJAHASA BEIOMOCTH MOXKET OBITh
nepeana B apXyB cpa3y M0 3aBEpIICHHH BEICHHS y4€Ta B COOTBETCTBYIOIIEM KJIACCHOM XKypHalle
[3, mynkT 3.2 Ipunoxenus 4].

6.3. Ilpu BemeHun yuera B 3IEKTPOHHOM BHJE HEOOXOJIMMOCTH BHIBOJA JAaHHBIX Ha IedYarb e
HCHOJIL30BAHUSA B KadecTBe JOKYMEHTa  OIPEJENSeTcsl  COOTBETCTBHEM  HMCIIOJIB3yEeMOM
unpopmarmonnoit cucteMsl 'OCT P UCO 15489-1-2019 «Hamuonansueiii crangapt Poccuiickoi
Denepanuu. CucrteMa cTaHIapToB 1O WHGOpManwy, OHONHOTEYHOMY M H3IATEIBCKOMY JIEINy.
Hudopmanns u fokymeHTanus. YpasieHue 10KyMeHTaMm» [3, myHkT 3.3 [Tpunoxenus 4].



7. 3aKka0YHTENbLHbIC N0JI0KEHHS

7.1. Hacrosmmee Ilonokenwe 06 9SJICKTPOHHOM KIIACCHOM JKypHAj€ SABIACTCA JIOKAJILHBIM
HOPMATMBHEIM aKkTOM, HPHHMMaeTCs Ha llefarornyeckoM COBETE IIKOIBI H yTBEPIKIACTCAH (mibo
BBOJMTCS B IEHCTBHC) TIPHKA30M IApEKTOpa 0011e00pasoBaTelIbHOR OpraHH3aliH.

7.2, Boe A3MEHEHMS M JONOJHEHHs, BHOCHMbIe B Hacrosinee llomoienue, oGOpMISIOTCS B
MHCBEMEHHOH (POpMe B COOTBETCTBHMH JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoit Denepaliuy.
7.3. Tlonoxenne o6 SIEKTPOHHOM KIACCHOM JKypHame IIPHHUMAETCH Ha HEONPE/IENEHHBIH CPOK.
Vi3MeHeHHs ¥ JONOMHEeHHs K IIONOKEHHIO IPHHUMAIOTCH B IOPSIKE, MPETyCMOTPEHHOM II. 7.1
Hacrosinero [Tonoxenns.

7.4. Tlocne npunstus ITonoxeHds (MM M3MEHEHWH M JIONONHCHHH OTIETbHBIX MYHKTOB M
pazieNioB) B HOBOM PeIAKIHY MPEIBITYIas PeaKIys aBTOMATHHECKH YTPaHBaeT CHILY.
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