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1. O6uue mosoxeHus

1.1. IlpaBusa oOMeHa JeOBBIMU MOJApKaMU M 3HaKaMH JI€JOBOIO I'OCTEIPUUMCTBA B
MyHununaibHoe aBTOHOMHOE o0mieobpa3oBaTebHOE YUpeKIACHUE CpeIHsis
obmeobpa3oBarenbHas mkoia Ne 2 r. nens (nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUU
¢ monoxenusimu Koncrurymmn Poccuiickoit @enepanun, @enepanpaoro 3akona ot 25.12.2008.
Ne 273-®3 O npoTUBOAECHCTBUM KOPPYNLUU» U HNPUHATHIMH B COOTBETCTBHM C HUMH HMHBIMU
3aKOHOJIaTEJIbHBIMU U JIOKAJIbHBIMHM aKTaMHU.

1.2. IlpaBuiia onpeAemnsoT eqUHbIe Uil BCeX paOOTHUKOB MyHHIIMIIATEHOE aBTOHOMHOE
o01mieoOpa3oBaTebHOE yupexIeHue cpefHss oOuieoOpasoBarenbHas mkosna Ne 2 r. MBpens
(manee — YupexaeHue) TpeOOBaHUS K JAPSHUIO U MIPUHATHIO JIETOBBIX TTOIAPKOB.

1.3. Yupexnenue mnoIaepKUBAaeT KOPIOPATHBHYIO KYJIbTYpy, B KOTOPOW JI€JOBBIE
MOJApKH,  KOPIOPAaTUBHOE  TOCTENPHUMMCTBO M IPEACTABUTEIBCKUE  MEPONPUATHS
paccMaTpUBaIOTCS TOJNBKO KaK WHCTPYMEHT [UIs YCTaHOBJCHHS U MOJJIEP)KaHUS JIEJIOBBIX
OTHOILIEHUH U KaK MPOsABICHUE OOLIETIPUHATON BEXKIUBOCTH B XO/I€ I€ATEIBHOCTH Y UPEXKICHUS.

1.4. Yupexnenue HCXOJUT W3 TOTO, YTO JOJITOBPEMEHHBIC J1€JOBbIE OTHOIICHUS
OCHOBBIBAIOTCSI Ha JOBEPUU M B3aMMHOM YBakeHUH. OTHOLIEHUS, MPU KOTOPBIX HAPYIIAETCS
3aKOH M TPUHIMIBI JETOBOM STHKH, BPEIAT PEIyTalUd YUPEXKICHUS U YECTHOMY UMEHHU €ro
pabOTHHUKOB, U HE MOTYT OOECHEYUTh YCTOMYMBOE JOJITOBPEMEHHOE pa3BUTHE YUPEXKIEHHUS.
Taxoro poga OTHOLIEHHUS HE MOTYT OBITh IPHEMJIEMBI B IPAKTHKE PaOOTHI Y UpEKICHHS.

1.5. JlefictBue IlpaBun pacmpocTpaHsercss Ha Bcex paOOTHUKOB YUpEKICHHS, BHE
3aBHCHMOCTH OT YPOBHSI 3aHUMAeMOW JODKHOCTH.

1.6. lannsle [IpaBuna npecieayeT ciaeyromue Hemm:

- obecnieueHne €IUHOOOPA3HOTO MOHMMAaHHWA pOJM M MECTa JEJOBBIX MOJapKOB,
JIEIOBOTO  TOCTETIPUMMCTBA, IPEACTaBUTEIbCKUX MEpPONPUSATHA B  JEJIOBOM  MPAKTUKE
Yupexaenus;

- OCYILIECTBJICHUE YIPABICHUECKOM M XO3SWCTBEHHON MAEATENbHOCTH YUPEKICHUS
WCKJTFOYMTENIFHO Ha OCHOBE HAUJICKAIINX HOPM U MIPABUJI IEJIOBOTO MOBEACHHS, 0a3UpPyIOIIUXCS
Ha TPHHLMIAX KadyecTBa IMPEJOCTABICHHUS YCIYr, 3allUThl KOHKYPEHLUH, HEIOMYIIEeHUSI
KOH(JIMKTa HHTEPECOB;

- OTIpe/ieJIeHHe €IMHBIX U BCeX PaOOTHHUKOB YupexJeHUs TpeOOBaHUN K JAPEHUIO U
NPUHATHIO  JIEJIOBBIX IOJAPKOB, K OpraHM3allud M YYacTUIO B MPEACTABUTENIBCKUX
MEPONPUATHSIX;

- MUHMMHU3UPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOJIeHHEM B 00iacTu
MOJIAPKOB, MpPEICTABUTENbCKUX MeponpusTuii. Haumbonee cepbe3HBIMH M3 TAKUX PHUCKOB
SBIISIIOTCSL  ONACHOCTh MOJKYNa M B3ATOYHUYECTBO, HECIPABEIIMBOCTb II0 OTHOLICHHUIO K
KOHTpareHTam, NpOTEKIIMOHU3M BHYTPH Y UpEKICHHUS.

2. TpedoBaHus1, MpeabsiBJsieMble K 1€J0BBIM M0JapKaM
U 3HAKaM J1eJIOBOT'0 IoCTeNPUUMCTBA

2.1. PaGoTHUKM VYdpeXIeHHs MOTYT IOJydaTh JEJOBble IOAApPKH, 3HAKU JAEJIO0BOTO
TOCTETIPUMMCTBA TOJBKO Ha OQUIHMATBHBIX MEPONPUSATHIX, MpPHU YCIOBHU, YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M  HACTOSIIMM
IIpaBunam.

2.2.llogapku ¥ yciayru, NpUHMMaeMble WIH MPEAOCTABISAEMbIE YUPEKICHHUEM,
NepeaaoTcs U MPUHUMAKOTCS TOJIBKO OT UMEHM YUpPEXKICHUS B LIEJIOM, a HE KaK IOJAPOK WU
nepejaya ero oT OTAEJILHOTO Pa0OTHUKA.

2.3. JlenoBble OJAPKH, KOTOPhIe PAOOTHUKH OT UMEHH YUPEKICHUS MOTYT NepeIaBaTh
JPYTMM JHUIAaM WM OPUHAMATh OT APYTUX JIML B CBSA3HM CO CBOEH TPYLOBOM JEATEIBHOCTHIO, a



TaK)Ke IMPEJCTaBUTEIbCKUE PacXojAbl Ha JEJI0BOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CIIETYIOIIUM KPUTEPHUSIM:

- OBITh MpPSIMO CBSI3aHbl C YCTaBHBIMU LIEJSIMU JESTEIBHOCTH YUpeKACHUs, JTHUO0
C MaMATHBIMU J1aTaMU, I00MIIESIMHU, OOIICHAIMOHATLHBIMU MTPA3HUKAMHU, HHBIMU COOBITUSIMU;

- OBITH Pa3yMHO 0OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBISATHCS MIPEAMETAMU POCKOIIIH;

- HE TPEACTaBIATh COOOH CKpHITOE BO3HArpaXKI€HUE 3a YCIYry, JEHCTBHE WIIH
Oe3zaeiicTBHe, MOMYCTUTEILCTBO MU MOKPOBUTEIBCTBO, MPEIOCTABICHUE NPaB WM MPUHSATHE
OTIpE/ICNIEHHBIX PEIICHHIA, JTMOO MOMBITKY OKa3aTh BIUSHUE HA MOJy4aTeNss ¢ MHON HEe3aKOHHOMU
HITH HEATHUYIHOH IEJIBIO;

-HE CO3/aBaTh I TMONydaTedst oOO0S3aTeNIbCTBA, CBS3aHHBIE C €ro CIIyKeOHbIM
TTOJIOYKEHNE WJTH UCTIOTHEHUEM CITY)KEOHBIX (JTOJDKHOCTHBIX) 00s3aHHOCTEH;

-HE CO3/aBaTb pPEMYTAllMOHHOIO pHUCKa JUIS JIE€JOBOIO HMUDKA YUpEeXKIEHUs,
pabOTHUKOB W WHBIX JIMII B CIydyae pPAcKpbITUS HHGOpPMAlMM O COBEPIICHHBIX MOJapKax
1 TIOHECEHHBIX IPECTaBUTENIbCKUX PACX0axX;

-HE  TNPOTHBOPEYUTh  MPUHIUIAM U TpeOOBaHHAM  AHTHUKOPPYHIIMOHHOTO
3akoHojaTenscTBa Poccuiickoit Meneparmu, [lonoxeHnto 00 aHTUKOPPYIIIMOHHOHN MOTUTUKH B
VYupexnenun, Kopekcy dSTuku u choykeOHOTO TOBeIEHUS paOOTHUKOB VYUpexXIeHUs u
OOLIENPUHATHIM HOPMaM MOPAJI U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJapKu, B TOM YKCJE B BUJIE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W ydyacTHS B PAa3BJIEKATEIBbHBIX W AHAJIOTWYHBIX MEPONPUATUSX HE JOJKHBI CTaBUTh
MIPUHUMAIOIIYIO CTOPOHY B 3aBUCHUMOE TOJIOKEHHE, MPUBOJIUTH K BOSHUKHOBEHUIO KaKUX-JTHOO
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOJIyYaTeNsl UM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTD
€ro JICJIOBBIX CY)KJICHUH U PEIICHUMN.

2.5. CTouMOCTh ¥ TIEPHOAMYHOCTH NTAPEHUS W TIOJYYEHUS JIEJOBBIX TOAAPKOB H/MIH
y4acTUsi B TMPEACTABUTEIBCKUX MEPONPUATHUSX OJHOTO U TOTO K€ TPEThETO JHIA OJIKHBI
OTIpEAEIIATHCS ACIOBOM HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MoJapKOB paOOTHUKU YUPEXKIEHUS JTOJDKHBI CTPEMHUTHCS UCIOIB30BATh
B MaKCHMaJbHO JIOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHI U U3/ENINs, UMEIOIINE
CUMBOIIUKY YUpEKICHUS.

2.7.Tlogapki W YCIyTM HE JOJDKHBI CTaBHTh IIOJI COMHEHHE WMWK WIH JIEJIOBYIO
pernyTanuo YUpeKIeHus WK ero pabOTHHUKOB.

3. [IpaBa u 00s13aHHOCTH PAOOTHUKOB YUpesKAeHUs MPU o0MeHe /1eJI0BbIMH
NMOAPKAMM U 3HAKAMU /1€JI0BOr0 IrOCTENPUUMCTBA

3.1. PaGoTHHMKH, TIPEICTABISAST MHTEPECH YUPEKICHHS WM JEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIIOAATh IPAaHUIIbl JOMYCTUMOI'O MOBEACHHS MPU OOMEHE NeJOBBIMU MOJapKaMu U
MIPOSIBJICHUU JI€JIOBOTO TOCTETIPUMMCTBA.

3.2. PaGoTHUKM YupexJeHHs BIIpaBe JIapuTh TPETbUM JHMIIAaM M TOJYy4aTh OT HHX
JIeITOBBIE TTOJITAPKH, OPTaHU30BBIBATh M YYaCTBOBATh B MPEICTABUTEIBCKIX MEPOTPUSATHSIX, €CIIN
3TO 3aKOHHO, 3THYHO M [ENAeTCsd HCKJIIOUUTENIbHO B JICJIOBBIX LEJSAX, OMpPEIeNICHHBIX
Hactosimumu [IpaBunamu.

3.3.Ilpu m00BIX COMHEHMSAX B IPABOMEPHOCTH WJIM STHYHOCTH CBOUX JACHCTBUI
pabOTHUKM YupexkAeHus o00s3aHbl II0CTaBUTh B H3BECTHOCTb JUPEKTOpa YUPEKICHUSA
Y TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXK/E YEM JTAPUTh WU MOJy4YaTh MOAAPKU WIM Y4aCTBOBATH
B T€X WJIU MHBIX NPEACTAaBUTEIBCKUX MEPOIPUATHSIX.

3.4.1lpu mONy4YeHUH [EJOBOTO IOAAapKa WM 3HAKOB [EJIOBOIO TOCTEIPHHMCTBA
pabOTHUKM YupexaeHus o00s3aHbl IPUHUMATh MEpbl IO HEJONYLIEHUIO BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PaGotHukn VYupekIeHHs HE BIPaBe HCIOIb30BaTh CIIY)KEOHOE IIOJIOKEHUE
B JIMYHBIX IEJISX, BKIIOYAst HCIOJIb30BAHNE UMYILIECTBA Y UPEKICHHS, B TOM YUCIIE:



- VTS TIOJTy9eHUS TIOJJApPKOB, BO3HATPAXKJICHHUS W MHBIX BBITOJ JUTS CeOS JTMYHO U JAPYTHX
aull B OOMEH Ha OKa3aHMe YUpexXJICHHEeM KaKuX-MHOO YCIIYr, OCYILECTBJIECHUS JHOO
HEOCYIIIECTBIICHUST  ONPENEJEHHBIX JCUCTBUH, Tmepegayn HWHOOpPMAIMU, COCTAaBJIAIONICH
KOMMEPUYECKYIO TaliHY;

- JUIsI TIOJTy4YEHUS MI0J1IapKOB, BO3HATPAXICHUS U UHBIX BBIFOJI JUISl JIMYHO U APYTUX JIUIL B
mporiecce BeIeHHs JAed YUpeKAeHus, B TOM YHWCle, KaK J0, TaK W TIOcle MPOBEACHHUS
MIEPErOBOPOB O 3aKIIIOUEHUH TPaKJaHCKO-TIPABOBBIX JIOTOBOPOB U UHBIX CIEJIOK.

3.6. PaboTHukam VYupexxAeHHs HE pPEKOMEHIyeTCs TNpPUHUMATh WU TepeapuBaTh
MoJgapKu JUOO YCIYyrd B JIIOOOM BHJIE OT TPETHUX JHI[ B KadecTBE OJaroJapHOCTH
3a COBEPIICHHYIO YCIYTY HJIU TaHHBII COBET.

3.7. He pnomyckaercsa mnepedaBaTh W NPUHUMATh MOAAPKH OT YUPEKICHHUS, €ro
pabOTHUKOB U TIPEJICTABUTENICH B BHJIE JICHE)KHBIX CPEJICTB, KAK HAIMYHBIX, TAK M OC3HATNYHBIX,
HE3aBHCHMO OT BaJIIOThI, a Takke B (hopMe akiui, OMIMOHOB WM WHBIX JUKBUIHBIX IIE€HHBIX
Oymar.

3.8. PaGoTHukM YupexIeHus MOKHBI OKa3bIBAThCS OT TPEIJIOKCHUM, TOTYyYEHUS
MOJIAPKOB, OIUIATHI UX PACXOJOB U T.II., KOTJIa TIOJ00HbIE JEMCTBUS MOT'YT MOBJIUATH WU CO3/aTh
BIICYATIICHUE O BIMUSHUU HA HUCXOJ CIEJIKH, PE3yJabTaT MPOBEICHUS TOPIOB, Ha MPUHUMAEMbIC
VYupexxaeHneM penieHus 1 T..1.

3.9. AnmuHHCTpaIus U pabOTHUKY YUpexaeHus He MpueMiIioT koppymniuu. [logapku He
JIOJDKHBI OBITH HMCTIONIB30BAHBI ISl JTAUW/TIOJYYECHUST B3ATOK WIM KOPPYNIHMH B JIIOOBIX €e
MIPOSIBIICHUSX.

3.10. PaGoTHuk YupexaeHus HE BIpaBe MpeJiaraTh TPETHUM JUIAM WIH TPUHAMATE OT
TaKOBBIX MOJApKH, BBIMIATHL, KOMIEHCAUUU U T.M. cToUMOCThbio cBbiie 3000 (Tpex Thics)
pyOseil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOM JENOBbIX OTHOWEHWH. Ecnu paboTHUKY
VYupexneHus mpennaraioTcs moJo0HbIe MOAAPKHU WM JEHBI'H, OH 00s3aH HEMEIJICHHO 00 3TOM
JTUPEKTOPY YUPEKIACHUS.

3.11. PaGoTHUK YupexJeHUs] KOTOPOMY IIPU BBIOJHEHUU JOJDKHOCTHBIX 00s13aHHOCTEH
MpeUIararoTcs MOAapKH WIM MHOE BO3HATPaXICHUE KaK B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CMOCOOHBI MOBIUSATh HAa MOJATOTABIUBAEMbIC W/WIM MPUHUMAeMble UM PEIICHUs WU
OKa3aTb BIIMSHHUE HA €T0 IelcTBHE/Oe3IeicTBIE, TOKEH:

- OTKa3aTbCsi OT HHUX O HEMEIJIEHHO YBEIOMUTh ITUpPEKTOopa YupexiaeHus o ¢akre
MIPEJIOKEHUS oJjapka (BO3ZHArpaKACHMS);

-0 BO3MOXHOCTH WCKJIIOYHUTH MJalIbHEHIINE KOHTAKThI C JIUIOM, MPEAIOKUBIINM
[I0/IapOK WJIM BO3HATPAXkIEHUE, €CIIU TOJIBKO 3TO HE CBA3AHO CO CIYKEOHOH HEOOXOAUMOCTBIO;

- cy4yae, €ClIM TOJAapOK WIM BO3HArPaXJACHHE HE MPEICTaBISETCS BO3MOYKHBIM
OTKJIOHWTHh WJIM BO3BPATUTh, MEPENaTh €r0 C COOTBETCTBYIOIICH CIy>KEOHOW 3amuCKOW st
MPUHITHS COOTBETCTBYIOIIMX MEp JUPEKTOPY YUpEeXKICHUS W TPOAODKUTH padoTy
B YCTAaHOBJICHHOM B YUPEXICHUH MOPSIKE HAJl BOIPOCOM, C KOTOPBIM OBLI CBSI3aH MOJAPOK MITH
BO3HArpakJeHHue.

3.12.B cmyyae BO3HHKHOBEHHsS KOH(DIMKTAa HMHTEPECOB WJIA  BO3MOKHOCTH
BO3HUKHOBEHHUS KOH(DIMKTa HHTEPECOB MPH TOIYyYEHUW JMAENIOBOTO TOJapKa WIM 3HAKOB
JIEJIOBOTO TOCTENMPUUMCTBA PAOOTHHUK YUpEKIeHHUs 0053aH B MUCbMEHHON (popme yBeTOMUTH 00
9TOM OJHO W3 JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPOTHUBOACHCTBHE KOPPYIIUH, B
COOTBETCTBHUH C MPOIIEAYPOH PaCKPHITHsI KOH(DIUKTa HHTEPECOB, yTBEpKaAeHHOH [lonokenuem o
KOH(DJIUKTE HHTEPECOB, IPUHSITHIM B Y UPEKICHUU.

3.13. PaGoTHuKaM YUpeKIeHHUs 3arperiacTcs:

- CAaMOCTOSITEIbHO TMPUHUMATH TMPEAJIOKEHUS OT OpraHu3aluid WU  TPEThUX JIUI]
0 BPYUYEHUHU JIETIOBBIX MOJAAPKOB U 00 OKa3aHUU 3HAKOB JI€JI0BOT0 IOCTEIIPUUMCTBA;

- IPUHUMATH 0€3 COTJIACOBAHUS C AMPEKTOPOM YUPEKIEHUS ACIOBBIC MOJAPKU U 3HAKH
JIEJIOBOTO TOCTENPUUMCTBA B XOJ€ IPOBEIEHHUS [IECIOBBIX IEPETOBOPOB, MPH 3aKIIOUYCHUN
JIOTOBOPOB, & TAK)K€ B MHBIX CIy4asx, KOTJa NOAOOHBIE AEWCTBUS MOTYT MOBIHUATH MM CO3AaTh
BIIEYATIICHUE 00 UX BIMSHUM HA IPUHUMAEMbIE PEIICHUS;



- IPUHUMATH JICTIOBBIC TIOJJAPKH M 3HAKH JIEJIOBOTO TOCTETIPUMMCTBA B XOJI€ TIPOBEICHUS
TOPTOB U BO BpEMsI MPSIMBIX [IEPETOBOPOB MPH 3aKITIOUEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BHIHYKAATh OPTaHU3AlMK WM TPETbUX JIULl JAPUTh UM JIUOO HUX
POICTBEHHUKAaM JIEJIOBbIE IOJApKHM W/WIM OKa3blBaTh B UX IOJb3y 3HAKH JEJIOBOTO
rOCTENpPUUMCTBA;

- IPUHUMATH TOJAPKU B BUJE HAJTUYHBIX, OE3HAJMUYHBIX JIEHEKHBIX CPEJCTB, LIEHHBIX
Oymar, IparoleHHbIX METAJJIOB.

3.14. YupexxneHne MOXKET MPHHATh pelieHue o0 ydacTHM B  OJaroTBOPUTEIBHBIX
MEpPOIPUATHIX, HANpPaBICHHbIX HA CO3/laHHME U YNpOUYeHHEe HUMHKa YupexnaeHus. [Ipu atom
TUTaH ¥ O0JDKET YJacTHsI B JAaHHBIX MEPONPUATHAX YTBEPKIACTCS TUPEKTOPOM Y UPEIKICHHUS.

3.15.B cnydae oOCymecTBICHHsS] CIIOHCOPCKHX, OJaroTBOPUTENBHBIX IMPOTPAMM
VYupexxaeHne JODKHO NPeBapUTENIbHO YIOCTOBEPUTHCS, UTO MPEAOCTaBIsieMas YUpeKIeHUEM
MOMOIIb HE OyJIeT UCIOIb30BaHa B KOPPYIIIMOHHBIX EJISIX WM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEHCTBUU C JIMIIAMH, 3aHUMAIONIMMH JIOJDKHOCTU TOCYJAapPCTBEHHOMN
(MyHUIIMIIANIBHOM)  CIIy’KOBI, CleyeT pPYKOBOACTBOBATHCS HOPMaMmH, PEryIUpPYIOIIUMHU
THYECKHUE HOPMBI U TPaBWIJIA CIY>KEOHOTO MOBEAEHHS T'OCYAAPCTBEHHBIX (MYHUIIUMAIBHBIX)
CITYKaIluX.

3.17. Heucnionuenue Hactosumx IIpaBuii MOKET cTaTh OCHOBAaHHEM JUIS IPUMEHEHUS K
paboOTHUKY MEp AUCHUIIIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPaXKAAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOJATEIHCTBOM.

4. O6saacTh NPpUMEHEHHUS

4.1. Hactosimue [IpaBuna mojjexaT NPUMEHEHHIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs ACNIOBbIe MOJAPKU M 3HAKH JIEJIOBOTO TOCTEPUUMCTBA: HAMPSMYIO WU
Yyepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuina sBIsit0TCS 00513aTENBHBIME JIs1 BCEX paOOTHUKOB YUPEKIACHUS
B Iepro1 paboThl B YUPEKICHUU.
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